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Changes from HB 49  Ordinance No. 072-17 

 

ORDINANCE NO. 072-17 
 

AN ORDINANCE AMENDING THE CITY OF NAPOLEON, OHIO MUNICIPAL INCOME 
TAX CODE, FOR THE PURPOSE OF ADHERING TO THE CHANGES OUTLINED IN HOUSE 

BILL 49; AND DECLARING AN EMERGENCY 
 

 WHEREAS, the Home Rule Amendment of the Ohio Constitution, Article XVII, Section 3, 
provides that “Municipalities shall have authority to exercise all powers of local self-government,” and 
the municipal taxing power is one of such powers of local self-government delegated by the people of the 
State to the people of municipalities; and, 
 
 WHEREAS, the General Assembly has determined it is necessary and appropriate to 
comprehensively review and amend Chapter 718 of the Ohio Revised Code, setting forth statutory 
requirements for municipal income tax codes in Ohio; and 
 
 WHEREAS, more specifically, the General Assembly enacted H. B. 49, and mandated that 
municipal income tax codes be amended by January 1, 2018 such that any income or withholding tax is 
“levied in accordance with the provisions and limitations specified in Ohio Revised Code Chapter 718;” 
and, 
 
 WHEREAS, upon a detailed review of H. B. 49 and the Codified Ordinances of the City of 
Napoleon, this Ordinance is found and determined by this Council to enact the amendments required to be 
in accord with the provisions and limitations specified in Chapter 718 of the Revised Code.  Now 
Therefore; 

 BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NAPOLEON, STATE OF 
OHIO: 
 

Section 1. That, Chapter 194 of the Codified Ordinances of Napoleon, Ohio was adopted as 
set forth in the document entitled “Chapter 194, Municipal Income Tax, Effective January 1, 2016” 
attached to Ord. No. 053-15 as Exhibit A and incorporated therein by reference. 

Section 2. That, Chapter 193 of the Codified Ordinances of Napoleon, Ohio remains in full 
force and effect for all taxable years prior to 2016. 

Section 3. That, Ordinance No. 053-15 took effect on January 1, 2016, and remains in effect 
and in force to date.   

Section 4. That, this Ordinance No. 072-17 amends Ordinance No. 036-16 so as to 
incorporate and adopt all identified changes noted herein, including the changes as noted in the attached 
Exhibit A entitled “Am. Sub. H. B. No. 49.”  The remaining, unchanged portions of Ordinance No.(s) 
053-15 and 036-16 remain in full force and effect. 

 Section 5. That, it is found and determined that all formal actions of this City Council 
concerning and relating to the adoption of this Ordinance were adopted in open meetings of this City 
Council, and that all deliberations of this City Council and any of its committees that resulted in such 
formal actions were in compliance with all legal requirements, including Section 121.22 of the Ohio 
Revised Code and the Codified Ordinances of the City of Napoleon, Ohio. 

 Section 6. That, this Ordinance is declared to be an emergency measure necessary for the 
immediate preservation of the public peace, health or safety of the City and its inhabitants, and for the 
further reason that this legislation must be in effect at the earliest possible time in order to allow the City 
to timely implement the changes expounded in House Bill 49; therefore, provided it receives the required 
number of votes for passage as emergency legislation, it shall be in full force and effect immediately upon 
its passage; otherwise, it shall be in full force and effect at the earliest time permitted by law. 

  



Changes from HB 49  Ordinance No. 072-17 

 

 
Passed: ______________________________   ______________________________ 
        Travis B. Sheaffer, Council President 
 
 

Approved: ___________________________   ______________________________ 

        Jason P. Maassel, Mayor 

 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

 

 

Attest: 

_________________________________ 
Gregory J. Heath, Clerk/Finance Director 
 
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the foregoing 
Ordinance No. 072-17 was duly published in the Northwest Signal, a newspaper of general circulation in said City, 
on the ________ day of _____________________,  ______; & I further certify the compliance with rules 
established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and the laws of the State of Ohio 
pertaining to Public Meetings. 

 

       _______________________________________ 
       Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 073-17 

A RESOLUTION AUTHORIZING THE EXPENDITURE OF 
FUNDS OVER TWENTY-FIVE THOUSAND DOLLARS 
($25,000.00) FOR THE PURPOSE OF INSTALLING UTILITIES IN 
THE RIGHT OF WAY AT PARCEL NUMBER 28-0700780000, 
INDEPENDENCE DRIVE, NAPOLEON, OHIO, COMMONLY 
KNOWN AS THE SPEC BUILDING, WHICH WAS NOT 
INCLUDED IN THE 2017 MASTER BID RESOLUTION; AND 
DECLARING AN EMERGENCY 

 
 WHEREAS, the City of Napoleon is currently installing utilities in the right of 
way at Parcel No. 28-0700780000, Independence Drive, Napoleon, Ohio pursuant to its 
contractual obligation as outlined in the Economic Development Agreement that the City 
signed with Ventures In Space, Ltd; and,  
 WHEREAS, in order to fulfill its contractual obligation to Ventures In Space, 
Ltd. the City must purchase various things such as pipe, manholes, catch basins, valves, 
fittings, fire hydrants, and other appurtenances, and must also pay certain amounts for 
labor; and, 
 WHEREAS, the purchases and labor involved in this project were previously 
quoted to the City of Napoleon at an estimated amount less than the twenty five thousand 
dollar ($25,000.00) threshold which requires public bidding and council approval as to 
expenditures; and 
 WHEREAS,  this matter is being brought before Council at this time because it 
has been brought to staff’s attention that a necessary change order for this project will put 
the total project price over the twenty five thousand dollar ($25,000.00) bidding/council 
approval threshold; and, 
 WHEREAS, upon due consideration Council believes it is in the best interest of 
the City of Napoleon to eliminate the necessity for competitive bidding for this project; 
and, 
 WHEREAS, Council further finds that the expenses related to this project are 
necessary and proper. 
 
 NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 
NAPOLEON, OHIO:  

            Section 1. That, the City of Napoleon authorizes the expenditure of funds in 
excess of twenty five thousand dollars ($25,000.00) for the purpose of installing utilities 
in the right of way at Parcel No. 28-0700780000, Independence Drive, Napoleon, Ohio, 
commonly known as the Spec Bldg.   

            Section 2. That, Council finds it to be in the best interest of the City to 
eliminate the necessity for competitive bidding for this project so as not to cause 
significant delays in construction and so that the City continues fulfilling its contractual 
obligations. 

            Section 3. That, the City Manager is authorized and instructed to contract for 
the purchases and labor necessary to complete this project. 

            Section 4. That, it is found and determined that all formal actions of this City 
Council concerning and relating to the adoption of this Resolution were adopted in open 
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meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon Ohio. 

            Section 5. That, if any other prior Ordinance or Resolution is found to be in 
conflict with this Resolution, then the provisions of this Resolution shall prevail.  Further, 
if any portion of this Resolution is found to be invalid for any reason, such decision shall 
not affect the validity of the remaining portions of this Resolution or any part thereof.  

            Section 6. That, for the reasons listed above, this Resolution is declared to be 
an emergency measure necessary for the immediate preservation of the public peace, 
health or safety of the City and its inhabitants; therefore, provided it receives the required 
number of votes for passage as emergency legislation, it shall be in full force and effect 
immediately upon its passage; otherwise, it shall be in full force and effect at the earliest 
time permitted by law. 

 
 
Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 
 
Approved: ___________________________ ______________________________ 
       Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

 

_____________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify 
that the foregoing Resolution No. 073-17 was duly published in the Northwest Signal, a 
newspaper of general circulation in said City, on the ________ day of _____________________, 
______; & I further certify the compliance with rules established in Chapter 103 of the Codified 
Ordinances Of Napoleon Ohio and the laws of the State of Ohio pertaining to Public Meetings. 

       
 
      _______________________________________ 
      Gregory J. Heath, Clerk/Finance Director 
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ORDINANCE NO. 074-17 

AN ORDINANCE AMENDING CHAPTER 143, SECTION 143.06 
OF PART ONE OF THE CODIFIED ORDINANCES OF THE CITY 
OF NAPOLEON, OHIO, A CITY OF NAPOLEON, OHIO FIRE 
AND RESCUE FEE SCHEDULE; AND DECLARING AN 
EMERGENCY 

 
WHEREAS, this Council recently passed Ordinance 058-17 creating and enacting 
Chapter 143, Section 143.06 of Part One of the Codified Ordinances of the City of 
Napoleon, Ohio Fire and Rescue Fee Schedule; and, 
 
WHEREAS, the Napoleon Fire Chief desires and recommends that a modification be 
made to said Fee Schedule; and, 
 
WHEREAS, this Council has considered the recommendation of the Fire Chief, and now 
deems appropriate the requested change.  
 
Now Therefore,  
 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NAPOLEON, 
OHIO:  

Section 1. That, upon recommendation of the City of Napoleon Fire Chief, 
the City hereby adopts the following amended schedule of fees, listed in this Ordinance 
below, for services rendered by Napoleon Fire & Rescue, to be known as the Napoleon 
Fire & Rescue Fee Schedule, in accordance with current County of Henry, State of Ohio 
fees.  

 
Section 2.  That Part One, Administrative Code, Title Five, Administrative, 

Chapter 143, Fire/Rescue Department, Section 143.06, Fee Schedule, be amended to read 
as follows: 
 
143.06 Fee Schedule 
 
The City of Napoleon hereby adopts and establishes a schedule of fees for services 
rendered by Napoleon Fire and Rescue as follows: 
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Section 3. That, it is found and determined that all formal actions of this City 
Council concerning and relating to the adoption of this Ordinance were adopted in open 
meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon Ohio. 

 Section 4. That, if any other prior Ordinance or Resolution is found to be in 
conflict with this Ordinance, then the provisions of this Ordinance shall prevail. Further, 
if any portion of this Ordinance is found to be invalid for any reason, such decision shall 
not affect the validity of the remaining portions of this Ordinance or any part thereof.  

 Section 5. This Ordinance is declared to be an emergency measure necessary 
for the immediate preservation of the public peace, health and safety of the City and for 
the further reason that this Ordinance is required to be in effect at the earliest possible 
time to allow for emergency services to be rendered in a timely manner, emergency 
services also utilized by the City inhabitants when needed outside the City’s jurisdictional 
boundaries; therefore, provided it receives the required number of votes for passage as 
emergency legislation, it shall be in full force and effect immediately upon its passage; 
otherwise, it shall be in full force and effect at the earliest time permitted by law. 
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Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 
 

Approved: ___________________________ ______________________________ 

       Jason P. Maassel, Mayor 
 
 
 
 
 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

Attest: 

 

____________________________________ 

Gregory J. Heath, Clerk/Finance Director 
  

 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify 
that the foregoing Ordinance No. 074-17 was duly published in the Northwest Signal, a 
newspaper of general circulation in said City, on the ________ day of _____________________, 
________; & I further certify the compliance with rules established in Chapter 103 of the 
Codified Ordinances Of Napoleon Ohio and the laws of the State of Ohio pertaining to Public 
Meetings. 

 
       ____________________________________ 

        Gregory J. Heath, Clerk/Finance Director 
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ORDINANCE NO. 075-17 

AN ORDINANCE TO APPROVE CURRENT OCTOBER 2017 
REPLACEMENT PAGES TO THE CITY OF NAPOLEON, OHIO 
CODIFIED ORDINANCES 

WHEREAS, certain provisions within the Codified Ordinances should be 
amended to conform with current State law as required by the Ohio Constitution; and  

WHEREAS, various ordinances of a general and permanent nature have been 
passed by Council which should be included in the Codified Ordinances; and 

WHEREAS, the City has heretofore entered into a contract with the Walter H. 
Drane Company to prepare and publish such revision which is before Council;  
Now Therefore,  
BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NAPOLEON, OHIO:  

Section 1.  That, the Ordinances of the City of Napoleon, Ohio, of a general 
and permanent nature, as revised, recodified, rearranged and consolidated into component 
codes, titles, chapters and sections within the October 2017 replacement pages to the 
Codified Ordinances are hereby approved and adopted; such having been certified as 
correct by the Clerk of Council and the Mayor.  

Section 2.  That, among others, the following sections and chapters are hereby 
added, amended or repealed as respectively indicated in order to comply with current 
State law.  

Charter 

   Table of Contents through Page 26 

 
Administrative Code 

 143.01  Composition and Control of the City Fire/Rescue Department 
 197.17  Trauma Leave 
 197.18  Vacations 
 197.19  Other Leaves of Absence 
  

Traffic Code 

 303.04  Road Workers, Motor Vehicles and Equipment Excepted 
 303.041 Emergency, Public Safety and Coroner’s Vehicles Exempt 
 303.05  Applications to Persons Riding, Driving Animals Upon Roadway 
 303.06  Freeway Use Prohibited by Pedestrians, Bicycles and Animals 
 303.07  Application to Drivers of Government Vehicles 
 303.08  Impounding of Vehicles; Redemption 
 303.081 Impounding Vehicles on Private Residential or Agricultural  

Property 
 303.082 Private Tow-Away Zones 
 303.083 Release of Vehicle; Records; Charges 
 303.09  Leaving Junk Vehicles on Private or Public Property Without  

Permission or Notification 
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 303.10  Providing False Information to Police Officer 
 303.99  General Traffic Code Penalties 
 313.09  Driver’s Duties Upon Approaching Ambiguous or Non-Working  

Traffic Signal 
 313.10  Unlawful Purchase, Possession or Sale 
 313.11  Portable Signal Preemption Devices Prohibited 
 333.01  OVI: Willful Misconduct Speed 
 335.09  Display of License Plates; Expired or Unlawful Plates 
 335.10  License Plates to be Unobstructed 
 335.11  Registration Within Thirty Days of Residency 
 335.12  Stopping After Accident Upon Streets; Collision With Unattended  

Vehicle 
 335.13  Stopping After Accident Upon Property Other Than Street 
 335.14  Vehicle Accident Resulting in Damage to Realty 
 351.05  Manner of Angle Parking 
 351.06  Selling, Repairing Vehicle; Advertising 
 351.07  Unattended Vehicle: Duty to Stop Engine, Remove Key, Set Brake  

and Turn Wheels 
 351.08  Opening Vehicle Door on Traffic Side 
 351.09  Vehicles to be Parked Entirely Within Spaces 
 351.10  Bus Stops 
 351.11  Blocking Streets and Alleys Prohibited 
 351.12  Prohibition Against Parking on Streets or Highways 
 351.13  Parking on Posted Private Property 
 351.14  All Night Parking 
 351.15  Trucks, Trailers, Oversize Vehicles 
 351.16  Parking Prohibited on One or Both Sides of Street 
 351.17  Parking Time Limits 
 351.18  Central City Parking District 
 351.19  Vehicular Weight Limits for City-Owned Parking Lots 
 351.20  Parking Prohibitions for Immobilized, Disabled or Unlicensed  

Vehicles 
 351.21  Street lawns 
 351.99  Penalty 
 

General Offenses Code 
 501.01  Definitions 
 501.06  Limitation of Criminal Prosecution 
 501.07  Requirements for Criminal Liability 
 

Business Regulations Code 
 711  Amusement Devices and Arcades (Repealed) 
 

Planning and Zoning Code 
 1101.01 Definitions 
 1145.01 Table of Permissable Uses 
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Fire Code 
 1501.01 Adoption 
 1501.02 Purpose 
 1501.03 Application 
 1501.04 Enforcement 
 1501.05 Compliance 
 1501.06 Posting Arson Laws 
 1501.07 Setting Fire Which Spread 
 

Section 3.   That, the complete text of all current Codified changes are set 
forth in the current replacement pages to the City of Napoleon’s Codified Ordinances, 
said pages which are attached to this Ordinance as Exhibit “A.”  Any summary 
publication of this Ordinance shall include a complete listing of these sections.  Notice 
of adoption of each new section by reference to its title shall constitute sufficient 
publication of new matter contained therein.  

Section 4.  That, it is found and determined that all formal actions of this 
City Council concerning and relating to the adoption of this Ordinance were adopted 
in open meetings of this City Council, and that all deliberations of this City Council 
and any of its committees that resulted in such formal actions were in compliance with 
all legal requirements, including Section 121.22 of the Ohio Revised Code and the 
Codified Ordinances of Napoleon, Ohio. 

Section 5.  That, if any other prior Ordinance or Resolution is found to be 
in conflict with this Ordinance, then the provisions of this Ordinance shall prevail. 
Further, if any portion of this Ordinance is found to be invalid for any reason, such 
decision shall not affect the validity of the remaining portions of this Ordinance or any 
part thereof.  

Section 6.  That, upon passage, this Ordinance shall take effect at the 
earliest time permitted by law.  

 
Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 
 
Approved: ___________________________ ______________________________ 
       Jason P. Maassel, Mayor 
 
 
 
VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 
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Attest: 
 
____________________________________ 
Gregory J. Heath, Clerk/Finance Director 
 
  
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the 
foregoing Ordinance No. 034-17 was duly published in the Northwest Signal, a newspaper of general 
circulation in said City, on the ________ day of _____________________, ________; & I further certify 
the compliance with rules established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and 
the laws of the State of Ohio pertaining to Public Meetings. 
 
 
       ____________________________________ 
       Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 077-17 

A RESOLUTION AUTHORIZING THE EXPENDITURE OF 
FUNDS OVER TWENTY-FIVE THOUSAND DOLLARS 
($25,000.00) FOR THE PURCHASE OF A RESCUE AIRBOAT AND 
TRAILER FOR THE CITY OF NAPOLEON FIRE DEPARTMENT, 
UTILIZING THE FEDERAL COOPERATIVE PURCHASING 
PROGRAM, WHICH WAS NOT INCLUDED IN THE 2017 
MASTER BID RESOLUTION; AND DECLARING AN 
EMERGENCY 

 
 WHEREAS, the City of Napoleon Fire Department desires to purchase a rescue 
airboat and trailer; and,  
 WHEREAS, the rescue airboat and trailer can be purchased utilizing the Federal 
Cooperative Purchasing Program, and, 
 WHEREAS, the Council believes it is in the best interest of the City of Napoleon 
to eliminate the necessity for competitive bidding for the immediate preservation of the 
public health and safety of the City of Napoleon and its inhabitants, Now Therefore,  

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NAPOLEON, 
OHIO:  
            Section 1. That, the City of Napoleon authorizes the expenditure of funds in 
excess of twenty five thousand dollars ($25,000.00) for the purchase of a rescue airboat 
and trailer utilizing the Federal Cooperative Purchasing Program. Also, Council finds it 
to be in the best interest of the City to eliminate the necessity for competitive bidding for 
the immediate preservation of the public health and safety of the City of Napoleon and its 
inhabitants. 

            Section 2. That, the City Manager is authorized to enter into a contract for 
said purchase. 

            Section 3. That, it is found and determined that all formal actions of this City 
Council concerning and relating to the adoption of this Resolution were adopted in open 
meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon Ohio. 

            Section 4. That, if any other prior Ordinance or Resolution is found to be in 
conflict with this Resolution, then the provisions of this Resolution shall prevail.  Further, 
if any portion of this Resolution is found to be invalid for any reason, such decision shall 
not affect the validity of the remaining portions of this Resolution or any part thereof.  

            Section 5. That, this Resolution is declared to be an emergency measure 
necessary for the immediate preservation of the public peace, health or safety of the City 
and its inhabitants; therefore, provided it receives the required number of votes for 
passage as emergency legislation, it shall be in full force and effect immediately upon its 
passage; otherwise, it shall be in full force and effect at the earliest time permitted by law. 
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Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 
Approved: ___________________________ ______________________________ 
       Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

 

_____________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify 
that the foregoing Resolution No. 077-17 was duly published in the Northwest Signal, a 
newspaper of general circulation in said City, on the ________ day of _____________________, 
______; & I further certify the compliance with rules established in Chapter 103 of the Codified 
Ordinances Of Napoleon Ohio and the laws of the State of Ohio pertaining to Public Meetings. 

       
 
      _______________________________________ 
      Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 078-17 

A RESOLUTION APPROVING THE PROVISIONS OF A 
CERTAIN COLLECTIVE BARGAINING AGREEMENT NO. 2016-
MED-08-0802 BETWEEN THE CITY OF NAPOLEON AND 
LOCAL 240 NAPOLEON POLICE OFFICERS ASSOCIATION 
IUPA, AFL-CIO FOR THE TERM COMMENCING FROM 
DECEMBER 1, 2017 THROUGH NOVEMBER 30, 2019; 
AUTHORIZING THE CITY MANAGER TO EXECUTE THE 
SAME; AND DECLARING AN EMERGENCY 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE 
CITY OF NAPOLEON, OHIO:  
            Section 1. That, the provisions of a certain Collective Bargaining Agreement 
(hereinafter referred to as "the Agreement") between the City of Napoleon, Ohio 
(hereinafter called "the City") and the Napoleon Police Officers Association IUPA, AFL-
CIO Local 240 (hereinafter called "the Union") for the term commencing December 1, 
2017 through November 30, 2019, both dates inclusive, (a true and complete copy of 
which is on file in the office of the City Finance Director marked as City Contract No. 
2016-MED-08-0802) have been reviewed and are approved by this Council. 

            Section 2. That, upon ratification of the Agreement by the Union, the City 
Manager is authorized and directed to execute the Agreement in the name of and on 
behalf of the City, subject to any non-material amendments, additions, or deletions as 
deemed necessary or advisable by the City Manager and approved by the City Law 
Director.  The Agreement may contain a provision that allows the terms and conditions of 
the Agreement to be retroactively applied; the same being hereby approved if so exists. 

            Section 3. That, it is found and determined that all formal actions of this City 
Council concerning and relating to the adoption of this Resolution were adopted in open 
meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon Ohio. 

            Section 4. That, if any other prior Ordinance or Resolution is found to be in 
conflict with this Resolution, then the provisions of this Resolution shall prevail.  Further, 
if any portion of this Resolution is found to be invalid for any reason, such decision shall 
not affect the validity of the remaining portions of this Resolution or any part thereof.  

            Section 5. That, this Resolution is declared to be an emergency measure 
necessary for the immediate preservation of the public peace, health or safety of the City 
and its inhabitants, and for the further reason that this legislation must be in effect at the 
earliest possible time to allow essential City services to continue without distraction or 
disruption; therefore, provided it receives the required number of votes for passage as 
emergency legislation, it shall be in full force and effect immediately upon its passage; 
otherwise, it shall be in full force and effect at the earliest time permitted by law. 
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Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 

Approved: ___________________________ ______________________________ 

       Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

Attest: 

 

_________________________________ 

Gregory J. Heath, Clerk/Finance Director 
  

 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the 
foregoing Resolution No. 078-17 was duly published in the Northwest Signal, a newspaper of general 
circulation in said City, on the ________ day of _____________________,  ______; & I further certify the 
compliance with rules established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and the 
laws of the State of Ohio pertaining to Public Meetings. 

 

Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 079-17 

A RESOLUTION APPROVING THE PROVISIONS OF A 
CERTAIN COLLECTIVE BARGAINING AGREEMENT NO.  
2013-18 BETWEEN THE CITY OF NAPOLEON AND LOCAL 3363  
INTERNATIONAL ASSOCIATION OF FIRE FIGHTERS FOR 
THE TERM COMMENCING FROM JANUARY 1, 2018 
THROUGH DECEMBER 31, 2019; AUTHORIZING THE CITY 
MANAGER TO EXECUTE THE SAME; AND DECLARING AN 
EMERGENCY 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE 
CITY OF NAPOLEON, OHIO:  
            Section 1. That, the provisions of a certain Collective Bargaining Agreement 
(hereinafter referred to as "the Agreement") between the City of Napoleon, Ohio 
(hereinafter called "the City") and Local 3363 International Association of Fire Fighters 
(hereinafter called "the Union") for the term commencing January 1, 2018 through 
December 31, 2019, both dates inclusive, (a true and complete copy of which is on file in 
the office of the City Finance Director marked as City Contract No. 2013-18) have been 
reviewed and are approved by this Council. 

            Section 2. That, upon ratification of the Agreement by the Union, the City 
Manager is authorized and directed to execute the Agreement in the name of and on 
behalf of the City, subject to any non-material amendments, additions, or deletions as 
deemed necessary or advisable by the City Manager and approved by the City Law 
Director.  The Agreement may contain a provision that allows the terms and conditions of 
the Agreement to be retroactively applied, the same being hereby approved if it so exists. 

            Section 3. That, it is found and determined that all formal actions of this City 
Council concerning and relating to the adoption of this Resolution were adopted in open 
meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon Ohio. 

            Section 4. That, if any other prior Ordinance or Resolution is found to be in 
conflict with this Resolution, then the provisions of this Resolution shall prevail.  Further, 
if any portion of this Resolution is found to be invalid for any reason, such decision shall 
not affect the validity of the remaining portions of this Resolution or any part thereof.  

            Section 5. That, this Resolution is declared to be an emergency measure 
necessary for the immediate preservation of the public peace, health or safety of the City 
and its inhabitants, and for the further reason that this legislation must be in effect at the 
earliest possible time to allow essential City services to continue without distraction or 
disruption; therefore, provided it receives the required number of votes for passage as 
emergency legislation, it shall be in full force and effect immediately upon its passage; 
otherwise, it shall be in full force and effect at the earliest time permitted by law. 
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Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 

Approved: ___________________________ ______________________________ 

       Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

Attest: 

 

_________________________________ 

Gregory J. Heath, Clerk/Finance Director 
  

 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the 
foregoing Resolution No. 079-17 was duly published in the Northwest Signal, a newspaper of general 
circulation in said City, on the ________ day of _____________________,  ______; & I further certify the 
compliance with rules established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and the 
laws of the State of Ohio pertaining to Public Meetings. 

 

Gregory J. Heath, Clerk/Finance Director 
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ORDINANCE NO. 080-17 

AN ORDINANCE ESTABLISHING THE APPROPRIATION MEASURE 
(BUDGET) OF THE CITY OF NAPOLEON, OHIO FOR THE FISCAL 
YEAR ENDING DECEMBER 31, 2018, LISTED IN EXHIBIT “A”; AND 
DECLARING AN EMERGENCY 

 WHEREAS, Council desires to pass the annual appropriation measure of the City of 
Napoleon for the fiscal year ending December 31, 2018; 

 BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NAPOLEON, OHIO:  

            Section 1. That the annual appropriation measure be passed, and the sums as 

contained in Exhibit "A", attached hereto and made a part of this Ordinance, are set aside and 

appropriated for the fiscal year ending December 31, 2018. 

            Section 2. That, it is found and determined that all formal actions of this City Council 

concerning and relating to the adoption of this Ordinance were adopted in open meetings of this 

City Council, and that all deliberations of this City Council and any of its committees that 

resulted in such formal actions were in compliance with all legal requirements, including Section 

121.22 of the Ohio Revised Code and the Codified Ordinances of the City of Napoleon, Ohio. 

            Section 3. That, if any other prior Ordinance or Resolution is found to be in conflict 

with this Ordinance, then the provisions of this Ordinance shall prevail. Further, if any portion of 

this Ordinance is found to be invalid for any reason, only that portion shall be held invalid and 

the remainder shall remain valid. 

            Section 4. That, pursuant to 121.03 (f) of the Codified Ordinances of the City of 

Napoleon, Ohio, this Ordinance is declared to be an Ordinance providing for appropriations for 

the current expenses of the City appropriations immediately required for the City to operate; 

therefore, this Ordinance shall be in full force and effect immediately upon its passage, subject to 

the approval by the Mayor, otherwise it shall take effect at the earliest time permitted by law. 

 
Passed: ______________________________  ______________________________ 
        Travis B. Sheaffer, Council President 
 
 
Approved: ___________________________  ______________________________ 
        Jason P. Maassel, Mayor 
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VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

 

_________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 

 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the 
foregoing Ordinance No. 080-17 was duly published in the Northwest Signal, a newspaper of general 
circulation in said City, on the ________ day of _____________________,  ______; & I further certify 
the compliance with rules established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and 
the laws of the State of Ohio pertaining to Public Meetings. 

 

       _______________________________________ 
       Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 081-17 

A RESOLUTION AUTHORIZING THE FINANCE DIRECTOR TO 
TRANSFER CERTAIN FUND BALANCES FROM RESPECTIVE FUNDS 
TO OTHER FUNDS PER SECTION 5705.14 ORC ON AN AS NEEDED 
BASIS IN FISCAL YEAR 2018, LISTED IN EXHIBIT "A"; AND 
DECLARING AN EMERGENCY 

 

 WHEREAS, the City is a charter municipality having those powers of self government as 
stated in Article I of its Charter; and 
 WHEREAS, in order to provide Fund Balances for approved expenditures in certain 
funds on an as needed basis, it is necessary to transfer funds from respective funds to other funds; 
Now Therefore,  

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NAPOLEON, OHIO:  

            Section 1. That, pursuant to Section 5705.14 of the ORC and this Resolution, the 
Finance Director is hereby authorized and directed to transfer monies among the various funds on 
an as needed basis in Fiscal Year 2018 as listed in Exhibit "A" attached hereto and made a part of 
this Resolution. 

            Section 2. That, it is found and determined that all formal actions of this City Council 
concerning and relating to the adoption of this Resolution were adopted in open meetings of this 
City Council, and that all deliberations of this City Council and any of its committees that 
resulted in such formal actions were in compliance with all legal requirements, including Section 
121.22 of the Ohio Revised Code and the Codified Ordinances of the City of Napoleon, Ohio. 

            Section 3. That, if any other prior Ordinance or Resolution is found to be in conflict 
with this Resolution, then the provisions of this Resolution shall prevail. Further, if any portion 
of this Resolution is found to be invalid for any reason, only that portion shall be held invalid and 
the remainder shall remain valid. 

            Section 4. That, this Resolution is declared to be an emergency measure necessary for 
the immediate preservation of the public peace, health or safety of the City and its inhabitants, 
and for the further reason that this legislation must be in effect at the earliest possible time to 
assure the prompt and efficient conduct of the municipal operations related to public peace, 
health or safety of the City; therefore, provided it receives the required number of votes for 
passage as emergency legislation, it shall be in full force and effect immediately upon its passage; 
otherwise, it shall be in full force and effect at the earliest time permitted by law.   

 
Passed: ______________________________  ______________________________ 
        Travis B. Sheaffer, Council President 
 
Approved: ___________________________  ______________________________ 
        Jason P. Maassel, Mayor 
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VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

 

_________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 

 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the 
foregoing Resolution No. 0  -17  was duly published in the Northwest Signal, a newspaper of general 
circulation in said City, on the ________ day of _____________________,  ______; & I further certify 
the compliance with rules established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and 
the laws of the State of Ohio pertaining to Public Meetings. 

 

       _______________________________________ 
       Gregory J. Heath, Clerk/Finance Director 
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RESOLUTION NO. 082-17 

A RESOLUTION AUTHORIZING THE EXPENDITURE OF FUNDS AND 
AUTHORIZING A DEPARTMENT DIRECTOR TO TAKE BIDS ON 
CERTAIN PROJECTS, SERVICES, EQUIPMENT, MATERIALS, OR 
SUPPLIES WITHOUT THE REQUIREMENT FOR ADDITIONAL 
LEGISLATION TO DO SO IN THE YEAR 2018; AND DECLARING AN 
EMERGENCY 

 WHEREAS, each year from time to time, a Department Director (City Manager, City 
Finance Director, or City Law Director) is required to come to Council for authority to take bids 
for certain projects, services, or the purchase or lease of equipment, materials or supplies used in 
the City operations; and, 

 WHEREAS, in order to provide a more feasible, economical, and expedited method of 
bidding procedures, it is deemed necessary to give to the above mentioned Department Directors 
authority to bid such projects, services, equipment, materials, or supplies without the necessity of 
continued legislation; Now Therefore, 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NAPOLEON, OHIO: 

            Section 1. That, the City Manager, City Finance Director, and City Law Director, for 
their respective departments, subject to Council's approval as to the specifications, plans, 
agreements, and other related bid documents when applicable, are hereby authorized to advertise 
and receive bids or take proposals as applicable for the projects, services, equipment, materials, 
or supplies that are anticipated to be in excess of twenty five thousand dollars ($25,000.00) as 
listed in attached Exhibit "A", (such exhibit being incorporated into this Resolution by 
attachment and made a part hereof), without the necessity of further legislation in the year 2018; 
further, Council finds that the expenditure of funds in excess of $25,000.00 for each project, 
service, equipment, material, or supply listed in said Exhibit "A", is necessary and authorized, 
subject to an approved motion of Council permitting the respective Department Director to make 
award.  If a contract for said project, service, equipment, material, or supply is awarded to a 
successful bidder (lowest and best) as a result of a competitive bid, the City Manager, City 
Finance Director, and City Law Director, for their respective departments, are directed to enter 
into a contract with the awardee subject to the terms and conditions of an agreement approved by 
Council, said agreement subject to any non-material changes deemed appropriate by the 
respective Department Director and approved as to form and correctness by the City Law 
Director. In the case of a non-competitive bid, the City Manager, City Finance Director, and City 
Law Director, for their respective departments, are directed to enter into a contract with the 
awarded subject to the terms and conditions of an agreement approved by Council, said 
agreement subject to any non-material changes deemed appropriate by the respective Department 
Director and approved as to form and correctness by the City Law Director 

            Section 2. That, Council reserves the right, by motion of Council, to approve for 
award, direct no award, reject all or some bids, or rebid, when deemed in the best interest of the 
City as it relates to the projects identified in Section 1 of this Resolution; moreover, Council may 
waive any informalities in the bidding process. 
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            Section 3. That, Chapters 105 and 106 of the Codified Ordinances of Napoleon, 
Ohio, shall continue to be applicable to any projects, services, equipment, materials, or supplies 
listed in attached Exhibit "A"; moreover, nothing in this Resolution shall be construed as limiting 
the Department Directors in making purchases or contracting for services in any manner as 
provided for in said Chapters, statutory law or as otherwise provided by Council.  When 
competitive bidding is required for any project, service, equipment, material or supply as a matter 
of law, it shall be utilized unless otherwise eliminated by act of Council. When quality based 
selection is required for any project listed in Exhibit "A" for architectural, engineering, or 
construction management services as a matter of law, then the quality based selection process 
shall be utilized unless otherwise eliminated by act of Council.  Also, Council hereby finds that 
the expenditure of funds in excess of $25,000.00 for each architectural, engineering, or 
construction management service as found in Exhibit “A” is necessary and approved as a proper 
public expenditure of funds, subject to approved motion of Council permitting the Department 
Director to make the award. Finally, the combining of projects, or the contracting or purchase of 
services, equipment, materials, or supplies is permitted of any project or item listed in Exhibit 
“A” without necessity of further authorization by Council.  

            Section 4. That, a Department Director is authorized to use this Resolution for 
authority for said bids and/or purchases as contained in this Resolution.  

            Section 5. That, any item listed in attached Exhibit "A" may be leased in lieu of 
purchasing when deemed appropriate by the respective Department Director.  

            Section 6. That, all leases, purchases and contracts for projects, services, equipment, 
materials, or supplies is subject to appropriation and certification of funds. 

            Section 7. That, any trade-ins shall be controlled by §107.05(c) of the Codified 
Ordinances of Napoleon, Ohio, as may be amended from time to time. 

            Section 8. That, it is found and determined that all formal actions of this City Council 
concerning and relating to the adoption of this Resolution were adopted in open meetings of this 
City Council, and that all deliberations of this City Council and any of its committees that 
resulted in such formal actions were in compliance with all legal requirements, including 
§121.22 of the Ohio Revised Code and the Codified Ordinances of the City of Napoleon, Ohio. 

            Section 9. That, if any other prior resolution or ordinance is found to be in conflict 
with this Resolution, then the provisions of this Resolution shall prevail.  Further, if any portion 
of this Resolution is found to be invalid for any reason, such decision shall not affect the validity 
of the remaining portions of this Resolution or any part thereof.  

            Section 10. That, this Resolution is declared to be an emergency measure necessary for 
the immediate preservation of the public peace, health or safety of the City and its inhabitants, 
and for the further reason that this legislation must be in effect at the earliest possible time to 
allow the timely purchase of materials, supplies, equipment or services essential to provide 
public peace, health or safety; therefore, provided it receives the required number of votes for 
passage as emergency legislation, it shall be in full force and effect immediately upon its passage; 
otherwise, it shall be in full force and effect at the earliest time permitted by law. 
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Passed: ______________________________  ______________________________ 
        Travis B. Sheaffer, Council President 
 
Approved: ___________________________  ______________________________ 
        Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

 
_________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 

  I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify 
that the foregoing Resolution No. 082-17 was duly published in the Northwest Signal, a newspaper of 
general circulation in said City, on the ________ day of _____________________, 20__ ______; & I 
further certify the compliance with rules established in Chapter 103 of the Codified Ordinances Of 
Napoleon Ohio and the laws of the State of Ohio pertaining to Public Meetings. 

 
__________________________________ 
Gregory J. Heath, Clerk/Finance Director 
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DEPARTMENT/CATEGORY/ITEM DESCRIPTION 
 
1300 CITY MANAGER/ADMINISTRATION 
Facilities management system 
 
1800 MUNICIPAL COURT/JUDICIAL 
Security cameras and hearing impaired equipment 
 
1600 MIS 
New telephone system (all departments) 
Copy machines (various departments) 
New door system 
 
1700 ENGINEERING/CITY ENGINEER 
GIS software 
Surveying services 
 
2100 POLICE/SAFETY SERVICES 
Patrol car – replacement of one (1) vehicle 
 
2200 FIRE/SAFETY SERVICES 
None 
 
4400 RECREATION/PARKS AND PROGRAMS 
New playground equipment 
 
5100 SERVICES/STREETS SCM&R 
Roadside mowing (contracted) 
Ice and snow removal (salt contracts) 
Tree trimming and stump removal (contracted) 
Street loader 
 
- ROAD & STREET IMPROVEMENT PROGRAMS 

Street striping and misc. painting (contracted) 
Milling and resurfacing local streets (annual) 
Materials – crack sealing, stone and other 
Annual concrete grinding 
Spray patching and street materials – yearly program 
Downtown Resurfacing Project – Phase II 
GIS setup 
City parking lot repaving 
Industrial Drive improvements 
Scott Street traffic study 
Scott Street soil borings 
Park Street Improvement Project – Phase II 
 
6110 ELECTRIC/OPERATIONS DIST. 
Bucket truck 
Wood poles 
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5130 SERVICES/BUILDING MAINTENANCE & PROPERTY 
Service truck 
Reel trailer 
 
 
- STREET LIGHTING IMPROVEMENT PROGRAM 

Street lighting improvements 
 
- ELECTRIC FEEDER LINE IMPROVEMENTS 

Electrical underground upgrades and maintenance 
Electrical overhead upgrades and maintenance 
 
- TRANSFORMER REPLACEMENT & DISPOSAL PROGRAMS 

Transformer replacement and disposal (inventory) 
 
- ELECTRICAL IMPROVEMENTS & UPGRADES 

New system growth and updates 
 
6200 WATER TREATMENT PLANT OPERATIONS 
Outside services clean sludge lagoons (contracted) 
TOC analyzer for Water Plant 
Chemicals (Water Treatment Plant) 
Chemicals (Miex resin and salt) 
Hanger for Perry St. Bridge 
Service truck 
 
6210 WATER DISTRIBUTION SYSTEM 
Leak detention and repair program 
Valve asset and water loss program 
Water supplies (yokes, stops, saddles, valve, etc.) 
Service truck 
 
6300 SEWER/WASTEWATER TREATMENT PLANT 
Digester cleaning and inspection 
Various sanitary sewer emergency repairs (contracted) 
Sanitary sewer cleaning program (contracted) 
Long Term Control Plan updates (contracted) 
Storm sewer improvements 
Chemicals (Wastewater Treatment Plant) 
Sanitary lateral repairs in City ROW 
Park Street Improvements – Phase II 
Williams Pumping Station replacement 
SCADA program replacement 
 
6400, 6410, 6411, 6420 SANITATION/COLLECTION & DISPOSAL 
Landfill services (contracted) 
Yard waste grinding (contracted) 
Recycling services (contracted) 
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Chemicals for mosquito control 
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RESOLUTION NO. 083-17 

A RESOLUTION AUTHORIZING EXPENDITURE OF FUNDS IN EXCESS OF 
TWENTY FIVE THOUSAND DOLLARS ($25,000.00) IN AND FOR THE YEAR 
2018 AS IT RELATES TO REOCCURRING COSTS ASSOCIATED WITH THE 
OPERATION OF THE CITY, FOR PAYMENT OF EXPENSES, AND FOR 
PURCHASES ASSOCIATED WITH VENDORS UTILIZED BY MULTIPLE 
DEPARTMENTS WITHIN THE CITY; ELIMINATION OF NECESSITY OF 
COMPETITIVE BIDDING IN AND FOR THE YEAR 2018 AS IT RELATES TO 
CERTAIN TRANSACTIONS; DECLARING AN EMERGENCY 

 
 WHEREAS, the City each year has reoccurring costs associated with the conducting of business 
with groups or associations established for or on behalf of the political subdivisions or instrumentalities 
of the State, which annually exceed twenty five thousand dollars ($25,000.00); and,   

 WHEREAS, the City each year has reoccurring costs associated with the conducting of 
business, many which result in mandatory payments or merely occurs as a result of the method of 
accounting utilized by the City’s Finance Department; and,  

WHEREAS, for convenience and efficiency, purchase orders are annually written to vendors by 
multiple departments of the City with a combined total that exceeds twenty five thousand dollars 
($25,000.00); Now Therefore, 

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF NAPOLEON, OHIO:  
            Section 1. That, the expenditure of funds by the City in excess of twenty five thousand 
dollars ($25,000.00), in and for the year 2018, is hereby necessary and authorized as a proper public 
expenditure, subject to appropriation of funds, for purchases, services, coverage, or benefits listed in 
said Exhibit "A".  

            Section 2. That, the expenditure of funds by the City in excess of twenty five thousand 
dollars ($25,000.00), in and for the year 2018, is hereby necessary and authorized as a proper public 
expenditure, subject to appropriation of funds, for the following purchases associated with recreation, 
fund balance maintenance, public labor costs, public auditing, utilities, bonding, accounting, the 
payment of debt service, postal service, banking, permitting, and codification listed in said Exhibit "B". 

            Section 3. That, the expenditure of funds in excess of twenty five thousand dollars 
($25,000.00) is hereby necessary and authorized as a proper public expenditure, subject to appropriation 
of funds, for the City’s cumulative purchase of product, supply, equipment and/or services periodically 
through the year 2018 from the following vendors; however, in no event shall the amount exceed twenty 
five thousand dollars ($25,000.00) for any one purchase of product, supply, equipment and/or services 
or any one specific project under the authority of this Resolution listed in said Exhibit "C": 

            Section 4. That, due to nature or uniqueness of the transactions or vending listed in Sections 
1, 2 and 3 of this Resolution, except for the prohibition in Section 3 regarding the one time purchase 
over twenty five thousand dollars ($25,000.00), any requirement that may exist for competitive bidding 
is hereby eliminated in the best interest of the City.  

            Section 5.  That, nothing in this Resolution shall be construed as to eliminate the necessity of 
quality based selection as it relates to architect, engineer or construction services for any one project that 
would otherwise require such a selection process, as such elimination of quality based selection would 
require separate Council action; moreover, nothing in this Resolution shall be construed as to eliminate 
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the restriction found in Section 3 of this Resolution as it relates to a single purchase or project 
expenditures. 

            Section 6. That, it is found and determined that all formal actions of this City Council 
concerning and relating to the adoption of this Resolution were adopted in open meetings of this City 
Council, and that all deliberations of this City Council and any of its committees that resulted in such 
formal actions were in compliance with all legal requirements, including Section 121.22 of the Ohio 
Revised Code and the Codified Ordinances of Napoleon Ohio. 

            Section 7. That, if any other prior Ordinance or Resolution is found to be in conflict with this 
Resolution, then the provisions of this Resolution shall prevail. Further, if any portion of this Resolution 
is found to be invalid for any reason, such decision shall not affect the validity of the remaining portions 
of this Resolution or any part thereof.  

            Section 8. That, this Resolution is declared to be an emergency measure necessary for the 
immediate preservation of the public peace, health or safety of the City and its inhabitants, and for the 
further reason that this legislation must be in effect at the earliest possible time to allow for prompt 
purchases required to remain operational, being operational essential to public peace, health or safety; 
therefore, provided it receives the required number of votes for passage as emergency legislation, it shall 
be in full force and effect immediately upon its passage; otherwise, it shall be in full force and effect at 
the earliest time permitted by law. 

 
Passed: ______________________________  ______________________________ 
        Travis B. Sheaffer, Council President 
 
Approved: ___________________________  ______________________________ 
        Jason P. Maassel, Mayor 

 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

 

Attest: 

 

 

_____________________________________ 
Gregory J. Heath, Clerk/Finance Director 

 
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that the foregoing 
Resolution No. 083-17 was duly published in the Northwest Signal, a newspaper of general circulation in said 
City, on the ________ day of _____________________, ______; & I further certify the compliance with rules 
established in Chapter 103 of the Codified Ordinances Of Napoleon Ohio and the laws of the State of Ohio 
pertaining to Public Meetings. 

       _______________________________________ 

       Gregory J. Heath, Clerk/Finance Director 
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EXHIBIT "A" 

 

American Municipal Power, Inc.  For:  Contracted Power Purchase and Services 

BORMA Benefit Plans   For:  Insurance Premiums (Health) 

CIC of Henry County, Ohio   For:  Economic Development Services 

Four County Career Center   For: Training Services 

Henry County Auditor   For:  Auditor Fees and Assessment Fees 

Henry County Chamber of Commerce For:  Chamber Programs 

Henry County EMA    For:  Emergency Management Agency 

Henry County Engineer   For:  Engineering Shared Projects and Materials 

Henry County Regional  
   Water/Sewer District   For:  Payments for Water Collections 

Auditor of State of Ohio   For:  Annual Auditing Services 

John Donovan - Law Librarian   For:  Law Library Payments 

MAN Unit     For:  Police Services and Narcotics Task Force 

Maumee Valley Planning   For:  CHIS/CHIP Grant Administration 

Napoleon/Henry County  
  Chamber of Commerce   For:  Tourist Bureau and other 

Ohio Bureau of Workers Compensation For:  Employee Worker’s Comp. Insurance Coverage 

Ohio Police Pension Fund   For:  Police Pension Payment 

Ohio Fire Pension Fund   For:  Fire Pension Payment 

Ohio Public Employers’ Retirement System For:  Pension Payments 

Public Entities Pool (PEP) For:  Insurance Premiums (Property & Casualty) 

Thomas R. Manahan, Attorney at Law For:  Prosecutor & Other Legal Related Services 

Treasurer State of Ohio   For:  Various Items 
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EXHIBIT "B" 
 

Bonded Chemical    For: Chemicals at Water Treatment Plant 

Calfee, Halter & Griswold, LLP  For:  Specialized Legal Services 

Cargill Salt     For:  Miex Water Treatment Chemicals 

Cedar Point Accounting Dept.  For:  Tickets for Resale 

City of Napoleon, Fuel Rotary  For:  Fuel Purchases 

City of Napoleon, Garage Rotary  For:  Garage Rotary Services 

City of Napoleon, Income Tax  For:  Refunds of Income Taxes 

City of Napoleon, Payroll   For:  Payroll Postings 

City of Napoleon, Reimbursements  For:  Inter-fund Reimbursements  

City of Napoleon, Rescue   For:  Township Portion of EMS Revenues 

City of Napoleon, Utility   For:  Meter Deposit Refunds 

City of Napoleon, Utility   For:  Utility Services 

City of Napoleon, Utility   For:  Water and Sewer Refunds 

City of Napoleon, Utility   For:  Electric Refunds 

Embarq (Centurylink)    For:  Telephone Services 

Farmer and Merchant's State Bank  For:  Banking and Debt Service Payments 

Huntington National Bank   For:  Banking & Debt Service Payments 

Napoleon Area Schools   For:  NCTU and Other 

Napoleon, Inc.     For:  Newspaper Publication Services 

National City Bank    For:  Debt Service Payment 

Ohio CAT     For:  Equipment Rental & Parts 

Ohio Gas Company    For:  Utility Services 

Ohio Water Development (OWDA)  For:  Debt Service Payment 

OMEGA JV5/Amp-Ohio Inc.   For:  Purchase of Power 

OMEGA JV6/Amp-Ohio Inc.   For:  Purchase of Power 

PNC Bank, N.A.    For:  Debt Service Payments 

Rescue-Township Charges (EMS)  For:  EMS Revenues to Townships 

Robinson Salt     For:  Salt for Miex Plant 

Schonhardt and Associates   For:  CAFR Preparation 

Smart Bill, LTD    For:  Outsourcing of Utility Bill Printing and Mailing 

Squires, Patton, Boggs (US) LLP  For:  Bond Counsel (Professional Services) 

The Accumed Group    For:  EMS Billings and Collections 

Treasurer State of Ohio   For:  Payments to State 

US Bank N.A.     For:  Debt Service Payments 

US EPA (Treasurer, State of Ohio)  For:  Permits 

US Postmaster     For:  Postal Services and Supply 
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Verizon Wireless    For:  Wireless Phone Services 

Walter Drain Co.    For:  Codification Services (Professional Services) 

Weltman, Weinberg & Reis   For:  Collection Services 
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EXHIBIT "C" 
 

A & A Custom Crushing   For:  Concrete Crushing 

Advanced Rehabilitation Technology For:  Sewer Cleaning and Rehabilitation 

AECOM     For:  Engineering Services (Professional Services) 

Alloway     For:  Professional Services – Lab Testing 

American Pavements, LLC   For:  Road Construction 

Anixter Inc.     For:  Electrical Transformers, Parts and Supplies 

Aramark     For:  Uniform Services 

ART Advanced Rehab   For:  Manhole Linings 

Auglaize Tree Service    For:  Tree Services 

Baldwin Poles     For:  Utility Poles 

Bauer Lawn Maintenance, Inc.  For:  Brush Grinding & Leaf Disposal  

BGL Asset Services, LLC   For:  Inspections & Bridge Management & Repair 

Bob Ross Auto Group    For:  Operations Pickup Truck 

Boundtree Medical Supply, LLC  For:  Medical Supplies 

Brownstown Electric Supply   For:  Electrical Supplies 

Buckeye Pumps    For:  Pump Repairs and Parts 

Burch Hydro     For:  Electrical Supplies 

Burke Excavating and Mowing  For:  Construction and Mowing Services 

Bryan Excavating    For:  Construction Services 

Cahaba Timber    For:  Wood Electric Poles 

Cargill, Inc.     For:  Salt 

CBW Tank Cleaning    For:  Digester Cleaning 

CDW Government, Inc.   For:  Computers and Supplies 

Chemtrade Chemicals US, LLC  For:  Chemicals 

City Blue, Inc.     For:  Survey Supplies 

Clarke Mosquito Control Product  For:  Mosquito Control Supply 

Clemons Nelson    For:  Legal Services 

CMI (Creative Microsystems, Inc.)  For:  Software and Hardware Systems 

Columbus Equipment    For:  Operations Parts and Supplies 

Concrete Specialist Company, Ltd.  For:  Concrete Repair/Replacement 

D & R Demolition Corp.   For:  Concrete Crushing 

Darr's Cleaning, Inc.    For:  Sewer Cleaning and Inspection 

Defiance County Landfill   For:  Sanitation Dumping Services 

Dennis Panning Excavating   For:  Yard Waste Hauling and Disposal 

Detroit Salt Company    For:  Salt 

Downtown     For:  Downtown Renovation Vendors 
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Enaqua     For:  Parts for UV Units 

Estabrook, Corp.    For:  Pump Supplies and Repairs 

Ferguson Waterworks    For:  Operations Parts and Supplies 

Finley Fire Equipment   For:  Fire Engines and Service Repairs 

Fire Safety Services Inc.   For:  Fire Services and Supply 

Fire Service, Inc.    For:  Fire Services and Supply 

Fitzenrider, Inc.    For:  Heating and Air Conditioning Service Work 

Ft. Defiance Service Master   For:  Cleaning and Sanitizing Services 

Garcia Surveyors, Inc.   For:  Surveying Services (Professional Services) 

Gerken Asphalt Paving, Inc.   For:  Paving Materials & Asphalt Laying 

Go Green, Inc.     For:  Brush Grinding Services 

Henschen and Associates, Inc.  For:  Software and Hardware Systems 

Huron Lime     For:  Lime Chemicals 

Hydro Dyne Engineering, Inc.  For:  Wastewater Remanufacturing of Screens 

IXOM Water Care    For:  Water Treatment Supplies 

Jack Doheny Supplies Ohio, Inc.  For:  Wastewater Supplies 

J.A. Hillis Excavating, LLC   For:  Excavation Services 

Jennings Strauss & Salmon, LLC  For:  Transmission Tariff Consultant 

K-Tech     For:  Beet Heet 

Kalida Truck     For:  Vehicle Accessories 

Koester Corp.     For:  Engineering Services 

Kuhlman Corp.    For:  Parts and Supply 

Kurtz Ace Hardware    For:  Supply 

Lingvai Excavating, LLC   For:  Construction Services 

Lingvai Paving, LLC    For:  Paving Services 

The Mannik and Smith Group, Inc.  For:  Engineering Services (Professional Services) 

Masterpiece Sign Graphics, Inc.  For:  Signs 

The Accumed Group    For:  Ambulance Billing Services 

Meeder Investment Management  For:  Investment Management Services 

Meggar     For:  Electrical Testing Equipment 

Mel Lanzer Co.    For:  Construction Services 

Melrose Pyrotechnics, Inc.   For:  Fireworks 

Michael D. Draper    For:  Janitorial Services 

Mid-Ohio Sludge Management  For:  Sludge Removal 

Midwest Compost    For:  Digester Cleaning 

Miller Brothers Construction   For:  Trucking, Hauling, and Excavating Services 

Milsoft      For:  Outage Management Software 

Mississippi Lime    For:  Lime Chemicals 
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Mohre Electronics Co.    For:  Radio Services, Parts and Supply 

Morton Salt     For:  Road Salt 

Neptune Equipment Co. (NECO)  For:  Meter Parts and Supplies 

Newegg Business    For:  Computers and Supplies 

Northwest Landscape Service   For:  Landscaping and Supplies, Roadside and City Owned  
               Property Mowing 

Northwest Pools    For:  Pool Chemicals 

Ohio Dpt. of Transportation (ODOT)  For:  Road Salt & Other Items 

Office Depot     For:  Office Supply 

O’Reilly Auto Parts    For:  Parts & Supplies 

Orica Water Care, Inc.   For:  MIEX Water Treatment Chemicals 

Path Master     For:  Traffic Signals Supplies and Services 

Paulding County Engineer’s Office  For:  Cold Patch 

Pepco      For:  Supplies 

Peterson Construction Company  For:  Construction Services 

Parker Hannfin Corp.    For:  Water Meter Analyzer 

Perrysburg Pipe and Supply   For:  Parts and Supply 

Perry Corporation    For:  Copier, Scanner and Printer Supplies 

Peterman Associates, Inc.   For:  Engineering Services (Professional Services) 

POET Ethanol Products   For:  Chemical for Water Treatment 

Poggemeyer Design Group   For:  Electrical Engineering Services 

Porter’s BP, LLC    For:  Gas and Diesel Fuel 

Powerhouse Supply    For:  Electrical Parts and Supplies 

Premier Patching, Inc.    For:  Road Patching 

Quality Cleaning (Michael D. Draper) For:  Janitorial Services 

Reed City Power Line Supply Co.  For:  Electrical Parts and Supply 

Reinke Ford     For:  Automotive Services 

Residex, LLC                   For:  Golf Course Chemicals 

Reveille     For:  Engineering Services 

Rich Ford     For:  Vehicle Repair Services 

RTEC Communications, Inc.   For:  Communication Supplies & Equipment 

S & S Directional Boring   For:  Directional Boring 

Saylor Tree Service, LLC   For:  Tree Services 

Schneider     For:  Software for Metering 

Schweiter Engineering   For:  Electrical Substation Materials 

Snyder Chevrolet, Inc.   For:  Automotive Services 

Solomon Corporation    For:  Transformers and Electric Supplies 

Southeastern Equipment   For:  Operations Parts and Supplies 
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Spectrum Engineering Corp.   For:  Engineering Services (Professional Services) 

Stantec Consulting Services, Inc.  For:  Engineering Services (Professional Services) 

Superior Uniform Sales, Inc.   For:  Uniform Services 

Survalent Technology    For:  SCADA Programming Services 

Thomas Spillis    For:  Janitorial Services 

Toledo Edison     For:  Contracted Power Services 

Toledo Fence & Supply Co.   For:  Fencing Supplies 

T & R Electric     For:  Transformers 

Tri City Industrial Power   For:  Batteries & Other Power Supplies 

Univar      For:  Chemicals for Water Treatment 

US Utility Contractor Co.   For:  Traffic and Electrical Services 

USALCO     For:  Chemicals for Water Treatment 

Utility Service Group    For:  Chemicals for Water Treatment 

Utility Services    For:  NERC Compliance Services 

Utility Truck Equipment   For:  Bucket Truck 

Vermeer     For:  Wood Chipper/Parts 

Vernon Nagel, Inc.    For:  Trucking, Hauling, and Excavating Services 

Viking Trucking, Inc.    For:  Trucking and Hauling Services 

Vince’s TV and Appliance   For:  Networking and Computer Supplies 

Wachs Water Service, LLC   For:  Water Valve Servicing Program 

Werlor, Inc.     For:  Brush Grinding Services/Recycling Services 

Wesco Distribution, Inc.   For:  Electrical Supplies 

Wood County Land Fill   For:  Sanitation Dumping Services 

Woods Auto Supply    For:  Parts and Supply 

WR Meyers Co., Inc.    For:  Construction and Excavating Services 

Wright Express FSC-WEX, Inc.  For:  Fuel Purchases 

Zacks Recycling, LLC   For: Recycling Services 

Zimmerman, Jack    For:  Road Striping Services 
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ORDINANCE NO. 068-17 

AN ORDINANCE AMENDING VARIOUS SECTIONS OF THE 
RULES AND REGULATIONS OF CITY COUNCIL FOR THE CITY 
OF NAPOLEON, OHIO; AND DECLARING AN EMERGENCY 

 
WHEREAS, City Council previously created an ad hoc committee entitled the 

“Council Rules and Review Committee” and said ad hoc committee met in regular 
meetings to review with staff the Rules and Regulations of City Council for the City of 
Napoleon, Ohio; and, 

WHEREAS, after review and recommendation from the Law Director the Council 
Rules and Review Committee accepted proposed amendments from the Law Director and 
sent the issue of amendment of the Council rules to the full body of Council; and, 

 WHEREAS, City Council met at a regular meeting and discussed said 
amendments and thereafter the City Council moved for the Law Director to bring back 
appropriate legislation approving said amendments as listed in attached “Exhibit A”; and,  

WHEREAS, City Council acknowledges that from time to time it must review the 
various rules and regulations of the City of Napoleon; and, 

WHEREAS, City Council now desires to amend the Rules and Regulations for the 
City Council for the City of Napoleon; Now Therefore,  

 

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF NAPOLEON, 
OHIO:  
            Section 1. That, the City of Napoleon does hereby amend the Rules and 
Regulations of City Council for the City of Napoleon, as set forth in “Exhibit A” which is 
attached and incorporated herein. 

 

 Section 2. That, it is found and determined that all formal action of this City 
Council concerning and relating to the adoption of this Ordinance were adopted in open 
meetings of this City Council, and that all deliberations of this City Council and any of its 
committees that resulted in such formal actions were in compliance with all legal 
requirements, including Section 121.22 of the Ohio Revised Code and the Codified 
Ordinances of Napoleon, Ohio. 
 

 Section 3. That, unless otherwise stated, if any other prior Ordinance or 
Resolution is found to be in conflict with this Ordinance, then the provisions of this 
Ordinance shall prevail. Further, if any portion of this Ordinance is found to be invalid for 
any reason, such decision shall not affect the validity of the remaining portions of this 
Ordinance or any part thereof.  

 

 Section 4. That, this Ordinance is declared to be an emergency measure 
necessary for the immediate preservation of the public peace, health, or safety of the City 
and its inhabitants, and for the further reason that this legislation must be in effect at the 
earliest possible time to allow for the timely and efficient passage of said rules; therefore, 
provided the required number of votes for passage as emergency legislation, it shall be in 



 

 
Amended Rules and Regulations of Council   Page 2 - Ordinance No. 068-17 

full force and effect immediately upon its passage; otherwise, it shall be in full force and 
effect at the earliest time permitted by law 

 

 

Passed: ______________________________ ______________________________ 
       Travis B. Sheaffer, Council President 
 
 

Approved: ___________________________ ______________________________ 

       Jason P. Maassel, Mayor 

VOTE ON PASSAGE _____ Yea _____ Nay _____ Abstain 

 

Attest: 

____________________________________ 

Gregory J. Heath, Clerk/Finance Director 

 

 
 I, Gregory J. Heath, Clerk/Finance Director of the City of Napoleon, do hereby certify that 
the foregoing Ordinance No. 068-17 was duly published in the Northwest Signal, a newspaper of 
general circulation in said City, on the _______ day of _____________________, ________; & I 
further certify the compliance with rules established in Chapter 103 of the Codified Ordinances Of 
Napoleon Ohio and the laws of the State of Ohio pertaining to Public Meetings. 

 
       ____________________________________ 
       Gregory J. Heath, Clerk/Finance Director 
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RULE 1 MEETINGS, PLACE, TIME OF CONVEYING, QUORUM, ORDER OF BUSINESS 

Rule 1.1 Place of Meetings 

All meetings of the council shall be held in the place designated as council chamber in 
the city municipal building, unless otherwise ordered by the council.  

Rule 1.2 Public Meetings 

Except as provided by charter, ordinance, resolution, rule or statute, all meetings of the 
council or committees thereof shall be public, and, upon request of any citizen desiring to 
be heard on any matter then under consideration by the council, the council may hear the 
citizen or, on motion, send it to a committee and hear such citizen at such time and for 
such period as council or the committee may determine.  Persons desiring to be heard by 
any committee of council on any matter then under consideration may by consent of such 
committee be given an opportunity to be heard thereon.  All public comments, whether at 
council or at committee meetings, shall be limited to five (5) minutes per person, unless 
council president or committee chairperson grants an extension.  Each extension shall be 
for an additional five (5) minutes, unless council president or committee chairperson 
states at the time of granting the extension any other increment. All minutes and the 
record of the council shall be open to the public at all reasonable times.   

Rule 1.3 Regular Meetings 

The council of the city shall hold regular meetings at 7:00 p.m. on the first and third 
Monday of each calendar month at the municipal building.  However, if the first or third 
Monday shall be an observed city holiday, the council shall meet on the following day. 

Rule 1.4 Special Meetings 

Special meetings may be called by a vote of council taken at any meeting thereof, or by 
the clerk of council upon written request of the council president, the mayor or any three 
(3) council members.  Any such request shall state the time, place, date and purpose of 
the meeting.  Notice in writing of each special meeting called, except by approved motion 
of council, shall be given to each council member and the mayor not less than twenty-
four (24) hours prior to the meeting by serving the same to each of them personally, by 
leaving a copy thereof at his or her usual place of residence, or by electronic mail or by 
facsimile transmission when the council member or mayor authorizes electronic or 
facsimile notice.  Service of notice may be waived in writing and shall be deemed 
conclusively to be waived by attendance at the special meeting.  If the mayor or any 
council member is absent, notice in writing of the special meeting and the results thereof 
shall be given promptly after such meeting to each absentee in the manner hereinbefore 
provided.  Public notice of each special meeting shall be given pursuant to Chapter 103 of 
the Codified Ordinances. 

Rule 1.5 Emergency Meetings 

Emergency meetings may be called when a situation or situations requires immediate 
official action as determined in the sole and final judgment of the person or persons 
authorized above to call a special meeting.  An emergency meeting shall be considered a 
“special meeting” of an emergency nature.  For such meeting, any notice requirement as 
required for a special meeting shall be an immediate notice. 



C:\Users\tfein\Desktop\Charter, Rules\Council Rules amended 2017.doc     Page 2 

 
 

Rule 1.6 Adjournment 

Any regular or special meeting of council may be reconvened after adjournment or recess 
to another time, date or place without giving additional notice, so long as the time, date or 
place is announced at the meeting prior to adjournment or recess. 

Rule 1.7 Quorum 

A majority of the current members of council shall constitute a quorum for the 
transaction of business at any council meeting, but a number less than a quorum may 
adjourn a meeting and compel the attendance of absent members in such manner and 
under such penalties as council may provide. 

Rule 1.8 Order Of Business 

Rule 1.8.1 The Clerk 

The clerk shall note the attendance of the council members, the mayor and administrative 
staff at the call of the meeting.   

Rule 1.8.2 Prayer 

 Rule 1.8.3  Pledge of Allegiance  

Rule 1.8.4 Minutes  

(In the absence of any objections or corrections, minutes shall stand approved, see rule 
2.1) 

 Rule 1.8.5  Citizen Communication 
 Rule 1.8.6  Report from Committees 

Rule 1.8.7    Second Reading Of Ordinances And Resolutions 

Rule 1.8.8    Third Reading Of Ordinances And Resolutions 

Rule 1.8.9    Any Other Business As May Properly Come Before Council (Pay Bills),   
   (Miscellaneous), Action/Discussion, Etc.   

Rule 1.8.10  Adjournment 

Rule 1.8.11  Introduction Of Items By The Presiding Officer 

The presiding officer may, without objection, permit a member to introduce an ordinance, 
resolution, or motion out of the regular order or rearrange the agenda. 

Rule 1.8.12  Payment Of Bills 

The city bills shall stand approved unless a bill or bills are otherwise disapproved by 
motion of council.  The city finance director, in director's sole discretion, may pay bills 
prior to approval when deemed necessary.  This rule is not to be construed in any way to 
limit council's authority to review bills.  
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Rule 1.9 Council Agenda 

Clerk shall set the council agenda with approval of the council president.  Failure of the 
council president to approve within twenty-four (24) hours of the clerk sending the 
agenda constitutes approval.  It shall be the duty of the clerk to have set aside 
conspicuously in the city record a portion to be entitled the “agenda”.  Under this title the 
clerk shall arrange and have printed in consecutive order by title ordinances and 
resolutions that are on for passage at the next meeting of council.  When action upon any 
measure appearing upon the agenda is postponed to a day certain, such measure shall be 
considered on said day to which postponed whether or not it appears on the agenda of 
said day.  The mayor or three (3) council members may add items to the agenda.   

 

Rule 1.10 Agenda for the Organizational Meeting 

In addition to the normal agenda the agenda for the organizational meeting shall include, 
in this order: 

1.  Call to Order by Clerk of Council. 

2.  Prayer and Pledge of Allegiance.  

3.  Swearing in (Oath of Office) of Mayor and Council Members Elect. 

4.   Election of President of Council. 

5.   Election of President Pro-Tem of Council. 

6.   Seating Order of City Council. 

7.  Appointment of Standing Committees of Council. 

8.  Appointment of Personnel Committee. 

9.  Setting of Meeting Dates and Times for Regular Meetings of Council. 

10.  Setting of Meetings Dates and Times for Standing Committees of Council. 

11.  Appointment of Clerk of Council. 
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RULE 2 OFFICERS AND EMPLOYEES OF COUNCIL 

Rule 2.1 Presiding Officer 

The president of council, and in the president's absence, the president of council pro-tem, 
shall preside over the meetings of the council until the president arrives.  In the absence 
of both the president and president pro-tem the city clerk shall call the council to order; 
and if after the roll is noted and a quorum is present, the council shall choose one of its 
members as “presiding officer” who shall preside until the president or president pro-tem 
of council arrives.  The president pro-tem or presiding officer shall discharge all the 
duties and be cloaked with all the powers of the president of council during, but not 
beyond, that specific meeting, except as provided in the city charter. (In no case shall the 
president pro-tem possess the power and authority of the mayor when the council 
president is in the dual capacity of acting mayor and council president.)  The presiding 
officer shall sign all documents (i.e. resolutions and ordinances) as the presiding officer.  
Except as provided above, the presiding officer shall call all meetings of the council to 
order at the hour appointed and shall proceed with the order of business.  In any case, if a 
quorum is present, the presiding officer shall give the members an opportunity for 
correcting the journal of the previous meeting as delivered.  In the absence of any 
objections or corrections, the minutes shall stand approved.  The presiding officer shall 
preserve order and decorum, prevent personal attacks or the impugning of members 
motives, confine members in debate to the question under discussion, and decide all 
points of order subject to an appeal to the council. 

Rule 2.2 Votes Necessary for Election of Officers and Employees 

Except as herein provided, no candidate for president or president pro-tem of council 
shall be declared elected unless the person shall have received a majority vote of all 
current members of council, and no person shall be employed by this council except 
pursuant to a majority vote of all current members of council.  No vacancy that council is 
authorized to fill shall be filled except pursuant to majority vote of all current members of 
council.  In the event of a tie vote of the current members of council when electing the 
president and/or present pro-tem as provided for in this Rule 2.2, the winner shall be 
decided by the flip of a coin, unless another method is approved by majority vote of all 
the current members of council.  

Rule 2.3 Roll Call Votes 

Upon the roll call for the election of president and president pro-tem of council, or 
employee of council, or for filling any vacancy in the membership of council, each 
member shall respond by stating the name of the candidate of their choice eligible for 
such office or appointment.  Once a response is given by a member, a motion may be 
made for nomination for appointment or position.  If the motion receives a second (2nd), 
said person shall become eligible for such office or position.  A vote in the open shall be 
taken among all current members of council for filling such office or position.  Rule 2.2 
shall control in determining who is elected. 
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Rule 2.4 Protocol for Election of President and President Pro-Tem 
In separate actions, the Clerk of Council shall request each member of Council for 
a name of a candidate for President of Council and a name of a candidate for 
President Pro-Tem of Council. This shall be asked by first in elected or appointed 
seniority order (Seniority Or der defined as the number of total consecutive years 
served on City Council from the latest appointment or election date with no break 
in service), and then alphabetically by last name order for those with equal 
number of years. 
 
When requested by the Clerk of Council for a nomination for President or 
President Pro-Tem of Council, each Council Member may: 1) state a name 2) may 
state their own name 3) may pass if name has already been previously stated and a 
motion made. Once a name is stated a motion will be requested for the stated 
name. If a motion (1st) is made, a second (2nd) will be requested. If a second (2nd) 
is received, then that name will be eligible to be voted on. The Clerk of Council 
shall proceed to the next member of Council until all members have had their 
opportunity to state a candidate for President or President Pro-Tem of Council. 
Members of Council may nominate themselves for President or President Pro- 
Tem of Council. Once a given name is stated, and motion and second received, 
that given name does not need to be repeated by the next person in line. 
 
A vote shall then be taken on each name given, starting with the first eligible 
name. Each Council Member will be asked to vote Yes or No on each name 
presented. The person receiving a clear majority of Yes votes shall be appointed 
to the office President or President Pro-Tem of Council. In the case of a tie vote 
on three (3) or more names, than a new vote shall be taken until one of those 
persons receives a clear majority vote. In the case of a tie vote on two (2) names 
only, the winner shall be decided by the flip of a coin, unless another method is 
approved by majority vote of all the current members of Council. Members of Council 
may Vote for themselves for President or President Pro-Tem of Council. 
 

Rule 2.5 Seating Order for Council 
Seating Order shall be from President to President Pro-Tem to Seniority Order, as listed 
in the example below, unless modified by a majority vote of Council: 
 
COUNCIL SEATING ORDER 

Mayor   President 
1st Senior  President Pro-Tem 
3rd Senior  2nd Senior 
5th Senior  4th Senior 
 

A motion to approve to the Seating Order will be requested. If a motion (1st) is 
made, a second (2nd) will be requested. If a second (2nd) is received, then a vote will be 
taken to approve the Seating Order of Council. If a simple majority is received, then 
Seating Order of Council stands approved. 
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Rule 2.6 City Clerk 

The council shall establish a procedure to select a name for clerk of council.  Once a 
name is selected, if a motion (1st) is made, a second (2nd) will be requested.  If a second 
(2nd) is received, then a vote will be taken to approve the clerk of council.  If a simple 
majority is received, then the appointment of the clerk of council stands approved.  
Failure to get approval by city council would require the city council to submit a different 
name for appointment and vote.  The clerk shall keep the record of the council, and he or 
she shall be the editor of the city record.  He or she shall keep a proper file of all papers 
and documents that are a part of the transactions of the council, of meetings of 
committees, and all orders of the council, and shall make such records available to the 
public when required by law.  He or she shall cause to be kept minutes of each meeting, 
which shall be kept in record form and made available for public inspection when 
required by law.  The record of meetings shall be kept electronically or in the form of 
loose sheet records and need not be printed in the city record nor copied in any other 
book. The city record shall contain attendance of members at the meetings.  In addition, 
the clerk shall report to council the absence of members from council meetings and shall 
perform such other and further duties as may from time to time by charter, ordinance, 
resolution, rule or statute be required of him or her.  The city clerk, as editor of the city 
record, shall see that the following rules are observed in the preparation and introduction 
of ordinances and resolutions and in the editing and printing of the city record the clerk is 
cloaked with the power and authority to correct clearly typographical errors in all 
minutes, ordinances, resolutions, motions, or other measures, without prior or subsequent 
action of council.   

Rule 2.6.1 Title of All Ordinance and Resolutions 

The title of all ordinances and resolutions shall be confined to a brief statement of the 
subject matter of the bill and shall be printed in bold face type. 

Rule 2.6.2 Preambles 

Preambles or “whereas” in ordinances and resolutions shall be restricted to one 
paragraph, except where a “whereas” is an essential part of the ordinance or resolution. 

Rule 2.6.3 Ordinances and Resolutions    

Ordinances and resolutions shall, in their preparation, be divided into short sections, 
whenever practicable, in order to permit amendments being made without printing so 
much of the original ordinance or resolution.   

Rule 2.6.4 The Minutes 

The minutes, if any, proceedings and reports of any administrative boards or any 
committee, shall be prepared and kept in the clerk's office. 

Rule 2.6.5 Cumulative Subject Index  

Once each year the clerk shall prepare for distribution and print in the city record a 
cumulative subject index covering the ordinances and resolutions passed by council.    
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RULE 3 COMMITTEES 

Rule 3.1 Standing Committees of Council 

The following standing Committees of Council have been established by Charter: 

Rule 3.1.1 Finance and Budget 

Rule 3.1.2 Safety and Human Resources 

Rule 3.1.3 Electric 

Rule 3.1.4 Water, Sewer, Refuse, Recycling and Litter 

Rule 3.1.5 Parks and Recreation 

Rule 3.1.6 Technology and Communication 

Rule 3.1.7 Municipal Properties, Building, Land Use and Economic Development 
 

Rule 3.1.8   The Appointment of Standing Committees  
The council president shall select and appoint the standing committees, subject to 
approval of council.  If council fails to act by January 31st next following the 
organizational meeting of council, the selections and appointments of the council 
president shall become effective.  Prior to selection or appointment to the standing 
committees, the council president may allow in an open council meeting for members of 
council to request committee appointments, first being for the chair thereof.  Requests 
made shall be in accordance with elected or appointed seniority on council (number of 
total consecutive years served on city council from the latest appointment or election date 
with no break in service, and then alphabetically by last name order for those with equal 
number of years).  After chair requests are completed, the members in accordance with 
seniority shall be given the opportunity to select a non-chair position of the standing 
committees; thereafter, junior members in reverse order shall be allowed to request 
remaining open seats on the standing committees. 

Once Committee members are selected, the President of Council should declare 
appointments made.  A motion to approve to the Appointment of Standing Committees 
will be requested.  If a motion (1st) is made, a second (2nd) will be requested.  If a second 
(2nd) is received, then a vote will be taken to approve the Appointment of Standing 
Committees.  If a simple majority is received, then the Appointment of Standing 
Committees stands approved.  Failure to get approval by City Council would require the 
procedure to be follow again until a simple majority vote of Council is received.   

Each standing committee shall consist of three (3) council members.  Each council 
member shall serve as chairperson of one (1) standing committee and shall serve on two 
(2) other standing committees.  Each committee shall be governed by the rules and 
regulations of council.  Each committee shall investigate and study matters referred to it 
for consideration and shall report its findings and recommendations to Council as a 
whole.  The mayor shall serve as an ad hoc member of the finance and budget committee, 
and the municipal properties, buildings, land use and economic development committee, 
with full voting rights in both committees. 
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In the event there is a lack of a quorum at any standing committee meeting, the most 
senior member of council who is not a member of the committee present at the meeting 
may act and continue to act as a pro-tem standing committee member thereto, with full 
voting rights therein, until such regular standing committee member arrives. 

Rule 3.2 Committee Meetings 

A majority of the members of a committee shall constitute a quorum for the transaction 
of business.  Council President, Clerk of council and Chairperson of standing 
committee shall set their respective regular monthly date and time of their 
standing committee.  Once the regular monthly dates and times are set for the 
committee meetings, a motion may be made and a vote taken by council to 
approve and affirm the dates and times.  The schedule shall be posted upon the 
bulletin board in the city's principal municipal building.  Should the chairperson of a 
committee find it necessary to hold the meeting at another time or place, notice shall be 
provided pursuant to chapter 103 of the codified ordinances.  All committee meetings 
shall be open, (except that, upon approved motion, an executive session may be entered 
into for a proper purpose) and committee report containing a record of the attendance of 
members of the committee and the action taken thereat shall be kept by the committee in 
a record provided for that purpose.  Such record shall be kept on file with the clerk of 
council and open to public inspection as other public records.  Absence of a member of a 
committee from three consecutive meetings, unless authorized by the chairman of the 
committee, may, upon the recommendation of the committee cause the removal of the 
member from the committee by the president of council (except that the mayor may not 
be removed by the council president from committees that the mayor serves pursuant to 
the city charter).  No legislation shall be amended while in committee, and it shall be the 
duty of the committee to recommend to council the approval, disapproval, or amendment 
of any legislation under consideration by the committee.  A majority of the members of a 
committee shall be necessary for the recommendation of approval, disapproval, or 
amendment of any legislation pending before a committee.  All other motions shall 
require only a majority vote of the members of committee present.  Committee meetings 
may be called as study sessions whereupon, unless permitted by the chairman, no person 
from the audience will be given the floor to speak.   

Rule 3.3 Committee Rules 

Except in case of obvious inconsistency or inapplicability, committee hearings shall be 
governed by the rules applicable to council proceedings. 

Rule 3.4 Committee Reports 

No proposed ordinance, resolution, petition, or other matter shall be considered by a 
committee unless referred thereto by council, the council president or the mayor.  No 
ordinance, resolution, petition, or other matter which has been referred, except as 
provided for in Rule 6.12, shall be approved or disapproved and reported out until it shall 
have first been considered at a committee meeting called as provided for herein.  The 
question of the recommendation for approval or disapproval on any matter shall be put by 
the chairman upon motion of any member, which shall not require a second.  If a majority 
of the members of the committee vote affirmatively on such matter shall be reported 
forthwith to council as a non-adverse recommendation, but if a majority of the members 
of the committee vote negatively on the question, the matter shall be reported forthwith to 
council as an adverse recommendation.  The vote on all matters before the committee 
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shall be recorded in the committee minutes.  When a majority of the committee has 
reported, recommending or not recommending action of the matter under consideration 
the minority may present a minority report. All such reports shall be in writing and signed 
by the members of the committee voting in favor of or against the report.  Reports may 
merely consist of the recommendation of the committee, the body of council relying on 
the committee minutes for explanation.  If a committee cannot reach an affirmation or 
negative recommendation after three (3) considerations, it shall be reported out as no 
recommendation, unless the time is extended by approval of council.   

Rule 3.5 Ad Hoc Committees 

When no committee exists to cover a given topic for consideration, the president of 
council may, upon approved motion, appoint an “ad hoc” committee made up of those 
members of council deemed appropriate by the president.  The president shall appoint a 
chairman thereof.  

Rule 3.6 Committee Members 

Upon approved motion of council, committee members (except the mayor as a committee 
member on a  committee he or she is required to serve on pursuant to the city's charter) at 
any time may be removed from any committee they are currently serving and be placed 
on a substitute committee.   

Rule 3.7 Council Members Ad Hoc Members of Committees 

The council president may at will appoint ad hoc committees, subject to approval of 
council, except as may otherwise be provided by the city’s charter, ordinance, or 
resolution regarding membership thereof.  Notwithstanding the provisions of chapter 121 
of the Ohio Revised Code, council members may attend committee meetings as an ex-
officio ad hoc member thereto without the necessity of calling for a committee of the 
whole; moreover, such gathering shall not constitute or be construed as a regular or 
special council meeting, as such meetings shall follow the rules applicable to committee 
meetings; however, any council person, who is not a regular member of the convened 
committee, serving as such ex-officio ad hoc member thereof, should be a mere passive 
observer in a ministerial fact gathering capacity or informational session.  Nothing in this 
rule shall be construed as to prohibit such council person from answering questions when 
inquired of by the committee, nor does it bar a council person from entering into 
discussions with the committee; however, no such council person, as an ex-officio ad hoc 
member, (except as provided in rule 3.1 that provides for a pro tem member) may make a 
motion, second a motion, or vote on any issue before the committee while in committee.  
Nothing contained herein shall be construed to bar such council person from participating 
in discussions, motions, voting or other action when the subject matter is considered by 
the council as a whole.  This provision is not to be construed to prevent council persons 
appointed to ad hoc committees from carrying out their role as a committee member.  
Finally, (except as provided in rule 3.1 that provides for a pro tem member) the absence 
or presence of an ad hoc ex-officio council member at a committee meeting shall not 
affect the number required for a quorum in order to function as a committee.   

Rule 3.8 Joint Sessions Of Committees, Boards, Commissions 

Notwithstanding the provisions of chapter 121 of the Ohio Revised Code, council 
members, committee members, board members or commission members may attend 
meetings of each other; however, if attended for the purpose of a prearranged discussion 
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of the public business by a majority of its members, it should be published as a joint 
session and called and conducted as such.  Both bodies should call their respective body 
to order and have minutes taken and prepared for each.  Visiting members of bodies, 
other than that body scheduled for an official session, may attend; however, if a quorum 
of the visiting body should happen to formulate, then those visiting attendees shall be 
mere passive observers in a ministerial fact gathering capacity or informational session.  
Nothing in this rule shall be construed to mean that council meetings are required to call 
“joint session” with committees of council while meeting as a council of the whole.   

Rule 3.9 Personnel Committee 

A personnel committee, consisting of the mayor and two (2) council members appointed 
by the council president is established by the charter.  Council President shall appoint 
two (2) Council members to the Personnel Committee.  If a motion (1st) is made, 
a second (2nd) will be requested.  If a second (2nd) is received, then a vote will be 
taken to approve the Appointment of Personnel Committee.  If a simple majority 
is received, then the Appointment of the Personnel Committee stands approved.  
Failure to get approval by City Council would require the Council President to re-submit 
names for appointment and vote.   

The personnel committee shall, when a vacancy exists for the office of city manager, city 
finance director or city law director due to death, resignation, or removal, investigate and 
subsequently recommend in writing one (1) or more suitable persons for appointment.  
The members of the personnel committee shall select one (1) of its members as 
chairperson.  All recommendations of the personnel committee shall be presented by the 
mayor to council as a whole.    

Rule 3.10 Audit Committee  

Notwithstanding any rule to the contrary, the finance and budget committee of the city 
council shall also serve as the “audit committee” of the city.  The audit committee shall 
serve as a liaison between management and its auditors, where the primary functions of 
such committee shall be to monitor and review the city’s accounting and financial 
reporting practices and to follow up on citations and recommendations made by its 
auditors.  The audit committee meeting may but is not required to be published separate 
and apart from any finance and budget committee meeting; however, matters considered 
by the audit committee shall perform its functions at least quarterly each year; moreover, 
the committee should be made available to the auditors before and after each audit.
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RULE 4 DUTIES OF MEMBERS 

Rule 4.1 Duties, Privileges, and Decorum of Members 

Rule 4.1.1 Attendance 

The clerk shall publish in the city record the names of the members present and absent 
and if appropriate the time of arrival or departure. 

Rule 4.1.2 Duty To vote 

Every member present shall vote on all questions upon the call of the vote, except in case 
of conflict.  A vote shall be yea or nay or an equivalent thereof.  No member shall vote on 
any question in which such member is financially interested, unless otherwise permitted 
by law, or which in any way involves personal or private rights.  The mere abstention 
does not vacate the seat nor reduce or enlarge the required number of votes required for 
passage or defeat of any motion, ordinance, resolution or other measure.  

Rule 4.1.3 Recording Votes 

On the passage of every ordinance, resolution or motion and on the appointment of every 
officer, the vote shall be taken by yeas and nays or an equivalent thereof, entered in full 
upon the records, and published in the official journal.  Upon the call of the yeas and nays 
the clerk shall call the names of members in the following manner: 

1) The member immediately to the right of the member who voted first (1st) at the 
prior regular council meeting shall be called first (1st), then followed by the 
remaining member nearest to their right until every member has voted or 
otherwise abstained.   

Rule 4.2 Right of Floor 

When any member is about to address the council, the member shall respectfully address 
themselves to the presiding officer, and when recognized by the chair shall confine 
themselves to the question under debate, avoid personalities and refrain from impugning 
the motives of any other member's argument or vote.  When two (2) or more members 
ask recognition at the same time, the presiding officer shall name the member who is first 
to speak and the exercise of such discretion by the presiding officer shall not be subject to 
appeal under rule 4.5.   

Rule 4.3 Time Limits for Speaking 

No member shall be allowed to speak for a longer time than five (5) minutes at any one 
(1) time without permission of the council.  No member shall speak more than once on 
the same motion until every other member desiring to speak on that motion shall have 
had an opportunity to do so, nor shall the mayor nor any manager or staff member speak 
longer than five (5) minutes upon the same motion, ordinance, or question without the 
consent of the council. 
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Rule 4.4 Member Called to Order 

If any member, in speaking or otherwise, transgresses the rules of the council, the 
presiding officer shall call the offending member to order.  The member so called to order 
shall refrain from further speaking unless permitted by the presiding officer to explain.  
Any member may, by raising the point of order, call the attention of the presiding officer 
to such transgression.  The point of order shall be decided by the presiding officer 
without debate.  Every such decision of the presiding officer shall be subject to appeal to 
the council by any two (2) members. 

Rule 4.5 Appeal from Ruling of Chair 

Any member may appeal to the council from a ruling of the presiding of officer, the 
member making the appeal may briefly state his or her reason for the same, and the 
presiding officer may briefly explain his ruling; but there shall be no debate on the appeal 
and no other member shall participate in the discussion.  The presiding officer shall then 
put the question, “Shall the decision of the chair be sustained?”  If a majority of the 
members present vote yea, the ruling of the chair is sustained; otherwise it is overruled. 

Rule 4.6 Reading from Written Matter 

Any member while discussing a question may read from books, papers, or documents, 
any matter pertinent to the subject under consideration without asking leave; provided, 
however, that such reading shall be subject to and included within the time limitation 
prescribed in Rule 4.3.   

Rule 4.7 Personal Privilege 

Any member may rise to explain a matter personal to himself and on stating that it is a 
matter of personal privilege, he or she shall be recognized by the presiding officer, but 
shall not discuss a question or issue in such explanation.  Such explanation shall not 
consume more than five (5) minutes of time unless extended by consent of the council.  
Matters of personal privilege shall yield only to a motion to recess or adjourn.  
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RULE 5 MOTIONS 

Rule 5.1 Motions in General 

Council may take action by a motion approved by a vote of at least a majority of those 
attending the meeting, unless otherwise a greater majority is provided by charter 
provision, ordinance, resolution, or rule, and when action by ordinance or resolution is 
not otherwise required.  

The use of a motion is ordinarily in the parliamentary procedure to expedite and control 
the deliberations of the legislative authority in the transaction of business.  As a general 
rule, however, the council authority may act by motion where the legislative character of 
the action is not involved.   

Rule 5.2 Purpose and Form Of Motions 

Motions shall be used to expedite the orderly transaction of the business of council and 
shall not be substituted for resolutions or ordinances.  A second (2nd) shall be required 
for any motion except as specifically provided for in a rule, but upon demand of any 
member any motion shall be reduced to writing.  Any such motion may be withdrawn by 
the maker before it has been amended or voted upon.  When a motion is made it shall be 
stated by the presiding officer before any debate shall be in order.  All motions which 
have been entertained by the presiding officer shall be entered upon the minutes. 

Rule 5.3 Precedence of Motions 

When a question is before the council no motion shall be entertained except the 
following: 

Rule 5.3.1 To Enter Executive Session 

Rule 5.3.2 To Adjourn 

Rule 5.3.3 To Fix The Hour Of Adjournment 

Rule 5.3.4 For The Previous Question 

Rule 5.3.5 To Lay On The Table 

Rule 5.3.6 To Suspend Rules 

Rule 5.3.7 To Refer To A Committee 

Rule 5.3.8 To Amend 

These motions shall have precedence in the order indicated.  The Motion to adjourn and 
the motion for the previous question shall be put to a vote without debate; the motion to 
fix the hour of adjournment shall be debatable only as to the time of such adjournment; 
and all other motions shall be debatable.   

Rule 5.4 Questions 

Any member may ask the presiding officer to call the main questions and it is up to the 
presiding officer to recognize or not the member's request. 
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Rule 5.5 Motion to Lay On The Table 

The motion to lay on the table shall dispose of the action unless removed from the table 
by the majority of all current members of council.   

Rule 5.6 Reconsideration by Motion Of Council 

After the decision of any question, any member who voted with the majority may move 
for reconsideration of any action at the same or the next succeeding meeting provided, 
however, that a resolution authorizing or relating to any contract may be reconsidered at 
any time before the final execution thereof.  A motion to reconsider shall require a 
majority vote of all current members of council.  After a motion for reconsideration has 
once been acted upon, no other motion for reconsideration thereof shall be made without 
unanimous consent of the all current members of council (example for illustration only; 
to correct error).  

Rule 5.7 Reconsideration by Order of Mayor  

Upon failure of any ordinance or resolution, the mayor may order a one (1) time 
reconsideration by council, so long as such order is made at the same council meeting 
when the ordinance or resolution failed.  No motion is required of council upon an order 
of reconsideration and, the council shall immediately reconsider the proposed ordinance 
or resolution at that meeting.  
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RULE 6 ORDINANCES AND RESOLUTIONS 

Rule 6.1 Character of Ordinance or Resolution 

The nature of the subject matter determines the character of the legislation as an 
ordinance or resolution and not the form or designation applied by council.  If the 
substance of a legislative act is such that it should be an ordinance, and all the rules 
prescribed for the adoption or passage and publication of ordinances have been observed 
and complied with, it takes effect as an ordinance; and vice versa as to a resolution. 

Rule 6.2 Ordinances and Resolutions 

Each proposed ordinance or resolution shall be introduced in writing and the adoption, 
effective date, revision, amendment and signing thereof shall be as provided by the laws 
of Ohio,  except as otherwise provided by the city's charter or, where not so otherwise 
provided by the charter, then, as council may provide otherwise by ordinance or 
resolution.  Nevertheless, where the charter or council may not be contrary to Ohio law as 
it relates to adoption, effective date, revision, amendment or signing of ordinances or 
resolutions, due to the subject matter, as determined in case law by a court of competent 
jurisdiction, it shall be as provided by the laws of Ohio. 

Rule 6.2.1 Presiding Officer to Present Legislation 

The presiding officer shall present the ordinance and resolution to open the floor for 
discussion.  Introduction shall be by title in the same manner as prescribed for passage 
(see rule 6.3).  At any time a motion may be entered to further or dispose of the ordinance 
or resolution.  

An ordinance or resolution shall be introduced only by written introduction.  Said 
ordinance or resolution shall receive first (1st) reading and a vote taken thereof.  If 
approved after first (1st) reading, said ordinance or resolution shall receive a second 
(2nd) reading at the next meeting of council.  If said ordinance or resolution is approved 
at the second (2nd) reading, said ordinance or resolution shall have a third (3rd) reading 
for passage or defeat at the next meeting of council.  Second (2nd) and third (3rd) 
readings may be dispensed with by motion and approval of council (suspension of rules).  
A majority of current council members is required for first (1st) and second (2nd) 
readings, and for any final passage of any ordinance or resolution.  Ordinances or 
resolutions which are amended on the third (3rd) reading shall automatically receive the 
status of second (2nd) reading and shall receive an additional reading at the next meeting, 
unless said rule is suspended. 

Nothing in this rule shall be construed as to prohibit the reading in full of any ordinance 
or resolution, and if the same is read in full, it shall not affect the validity thereof. 

Rule 6.2.2 Law Director Review 

Every ordinance and resolution shall be reviewed by the city's department of law before 
its enactment. 
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Rule 6.3 Passage Requirements/Suspension of Rules/Emergency Clause 

Except as may otherwise be provided in the charter and/or rule 6.2 regarding certain 
subject matter legislation, all ordinances, resolutions, motions or other actions, except 
procedural matters, shall be valid and effective when enacted or passed by the affirmative 
vote of a majority of the current members of council.  Each ordinance and resolution shall 
be read on three (3) separate days, unless this requirement is dispensed with by an 
affirmative vote of at least two-thirds (2/3) of the current members of council.  Readings 
shall be by title only, unless the council requires readings be taken in full by an 
affirmative vote of its members.  Council may pass an ordinance or resolution as an 
emergency measure by the affirmative vote of two-thirds (2/3) or more of the current 
members of council.  Except as may otherwise be provided in the charter, council may 
take action upon any other procedural matter by the affirmative vote of a majority of 
those council members present at the meeting.  Motions may not be a substitute for an 
ordinance or resolution; however, the reverse is acceptable.  Approval of appointments 
may be by motion.  Removals may be by motion, regardless if the appointment was made 
in the form of an ordinance or resolution. 

If such emergency measure fails to receive the affirmative two-thirds (2/3) vote or more 
of all current members, but receives at least a majority vote of all current members, the 
ordinance or resolution shall be considered approved for the current reading as a non-
emergency measure.  An emergency clause may be added at any time by proper 
amendment.   

Rule 6.4 Signing and Delivery to Mayor; Veto 

Upon passage, every ordinance and resolution of council shall be signed by the presiding 
officer and shall be presented promptly to the mayor for his or her approval.  If the mayor 
approves the ordinance or resolution as presented, he or she shall sign it.  If the mayor 
does not approve the ordinance or resolution presented, in whole, he or she shall, during 
the same meeting when the ordinance or resolution was passed, veto such ordinance or 
resolution and during such meeting make a statement of his or her objections.  Upon 
receipt of the mayor's veto and objections, council may reconsider its vote by approved 
motion utilizing any reconsideration process established. Upon reconsideration, if council 
approves the ordinance or resolution by two-thirds (2/3) of the current members of 
council, it shall take effect the same as if it had received the mayor's approval and 
signature.  In the event the mayor is unable to attend a council meeting where an 
ordinance or resolution is being considered for passage, and the mayor has prior notice 
thereto, the mayor may exercise his or her veto by filing the same in writing, along with 
his or her objections, with the clerk of council prior to the meeting. If the ordinance or 
resolution is passed, the council clerk shall present the written veto and objections to the 
presiding officer on the mayor's behalf.  The presentment of the same shall be treated as a 
valid veto and the procedure herebefore provided shall be followed as though the mayor 
was present.  In the event that the mayor is absent from a council meeting and an 
ordinance or resolution is presented for passage without prior notice to the mayor, the 
mayor shall be permitted ten (10) calendar days from the date of passage to exercise a 
veto which may be exercised in writing in the manner herebefore provided.  The failure 
of the mayor to strictly follow the veto procedure as contained herein shall constitute a 
complete waiver thereof and the ordinance or resolution shall stand enacted; moreover, 
the mere failure or refusal of the mayor or presiding officer to sign an ordinance or 
resolution shall not invalidate the ordinance or resolution. 
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Rule 6.5 Publishing of Ordinance and Resolutions 

All ordinances and resolutions shall be published one (1) time after passage in a 
newspaper of general circulation in the city, and/or council may determine that 
publication shall be by other electronic media.  Ordinances or resolutions containing 
words in excess of one word may be published merely by summary.  Council may 
establish criteria for what constitutes an adequate summary.  In the event of the 
publication of ordinances or resolutions by summary, there shall be a notice in such 
publication that a copy of the complete ordinance or resolution is on file in the office of 
the clerk of council for inspection during business hours and that copies of such 
ordinance or resolution shall be furnished to any person, upon request, for a reasonable 
fee.  The city law director shall review all proposed summary form publication for legal 
accuracy and sufficiency prior to publication.  The clerk of council shall cause the 
ordinance or resolution to remain posted in the principal municipal building for a period 
not less than ten (10) calendar days immediately following the notice.  Nothing in this 
section shall be construed as to prohibit publication in accordance with the laws of Ohio; 
moreover, in the event there is no newspaper of general circulation in the city, or there 
are no electronic media available, council may provide some other method of publication 
or giving notice of ordinances and resolutions, which may include, but not necessarily be 
limited to, posting copies in two (2) public places within the city. 

Rule 6.6 A Resolution Enacting Clause May Be 

“Be it resolved by the council of the City of Napoleon, Ohio, with two-thirds (2/3) or 
more of its current members thereto concurring.” 

or 

“Be it resolved by the council of the City of Napoleon, Ohio.” 

The above are merely suggested enacting clauses and are in no way to be construed as 
conclusive. 

Rule 6.7 An Ordinance Enacting Clause May Be 

“Be it ordained by the council of the City of Napoleon, Ohio.” 

or 

“Be it ordained by the council of the City of Napoleon, Ohio, with two-thirds (2/3) or 
more of its current members thereto concurring.” 

or 

“Be it enacted by the council of the City of Napoleon, Ohio.” 

The above are merely suggested enacting clauses and are in no way to be construed as 
conclusive 

Rule 6.8 Except Those Submitted By Initiative Petition, Which Shall Be 

“Be it ordained by the people of the City of Napoleon, Ohio.” 

Rule 6.9 Form and Amendments 

All ordinances before introduction shall be in typewritten form.  When practical, no 
ordinance or resolution or section thereof shall be revised or amended unless the new 
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ordinance or resolution contains the entire ordinance or resolution, or section or 
subsection revised or amended, and the original ordinance, resolution, section, or sections 
or subsections so amended shall be repealed.  A section shall be construed as a section 
number or individual letter or subsection of a larger section thereof.  A strikeout feature is 
an acceptable procedure to demonstrate change or modification in legislation. 

Rule 6.10 Reference to Committee Regarding Legislation 

Any ordinance or resolution referred to committee shall, after due consideration and at 
least one (1) meeting, report the same back with or without recommendations for 
approval or disapproval for introduction and/or action; if introduced then or previously, it 
shall be acted upon in accordance with these rules.   

Rule 6.11 Committee Referrals 

Any pending ordinance, resolution, petition, or other matter of a non-emergency status 
may, be referred by the council president to any committee to which previously referred 
under these rules, or to any appropriate committee so designated for purpose of study 
and/or recommendation.  Unless otherwise objected to by approved motion of council the 
referral shall be deemed approved.  Any ordinance, resolution, petition or other matter of 
an emergency status may be referred by the council president or mayor without necessity 
of approval of council.  In any case, when referred back to the council, such ordinance, 
resolution, petition, or other matter shall have the same standing as it had at the time 
when referred.  Nothing in this rule shall be construed as limiting the authority of council 
as a whole to refer any ordinance, resolution, petition or other matter to a committee.  
(See also rule 3.4) 

Rule 6.12 Relieving Committee 

Upon vote of the majority of the current members of council a committee may be 
relieved of it's duties to consider an ordinance or resolution and the council as a whole 
may proceed with the steps of passage or defeat of such ordinance or resolution.   

Rule 6.13 Advance Production of Ordinances and Resolutions 

When practical, copies of all first (1st) reading of ordinances and resolutions to be 
introduced for passage and adoption under suspension of the rules (without reading on 
three (3) separate days)  shall be delivered to each member of the council for viewing at 
least twenty-four (24) hours prior to the date of introduction.  No objection to this rule by 
the affected council member shall be a waiver thereof.   

Rule 6.14 Ordinances Appropriating Money 

No money shall be appropriated except by ordinance or resolution.   
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RULE 7 DEPARTMENT HEADS 

Rule 7.1 Attendance of Department Heads 

The heads of all departments, unless excused by the department director or president of 
council, shall be required to attend the regular and special meetings of council.  Further, 
the city manager, city finance director and city law director, unless excused by the 
president of council or the body of council, shall be required to attend the regular, special 
meetings and emergency meetings of council and shall be provided with seats on the 
floor of the council chambers.  They shall be required, at any such meeting, to answer 
such questions relating to the affairs of the city under their respective supervision and 
control as may be put to them by any member of the council.  The mayor shall be entitled 
to take part in the discussion on all questions before the council.  

Rule 7.2 Clerk's Report on Pending Measures 

The city clerk shall keep the members of council informed regarding the status of 
pending ordinances and resolutions.  All ordinances and resolutions to be acted upon by 
committees or the council on Monday should as a general rule be in the hands of the clerk 
not later than the preceding Thursday at 11:00 a.m. 

Rule 7.3 Approval of Mayor's Appointments 

Whenever the approval of council is required for appointments by the mayor, the 
president of council, upon request of the mayor for approval of any appointment, may 
forthwith appoint an ad hoc committee to which shall be referred the name of each person 
whose appointment is submitted for approval of council.  If referred to an ad hoc 
committee, then not later than the second (2nd) meeting of council following such 
reference, the committee shall report to council its recommendation thereon.  Thereupon 
council as part of the appropriate order of business shall proceed to vote upon the 
approval of each appointment, the question being “Shall the council approve the 
appointment by the mayor?” If a majority of all current members of council vote yea, the 
appointment shall be deemed approved.  If the matter is not referred to a special 
committee pursuant to this rule, then council shall act upon the approval no later than the 
next council meeting.   
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RULE 8 COUNCIL CHAMBER AND RULES 

Rule 8.1 Use of Council Chamber 

The council chamber shall generally be used for meetings of the council or committees 
thereof.  The city conference room may be used for committee meetings.   

Rule 8.2 Rules, Suspension, Amendment, and Other 

Rule 8.2.1 Suspension of Rules 

Any provision of these council rules may be suspended at any meeting of the council, by 
a majority vote of all the current members, except when a greater number is required by 
law or by the rules.  The vote on any such suspensions shall be taken by yeas and nays 
and entered upon the records. 

Rule 8.2.2 Amendment of Rules 

These rules may be amended or new rules adopted by ordinance or resolution, by a 
majority vote of all the current members to council.   

Rule 8.2.3 Other Rules 

The proceedings of the council shall be governed by the city charter and the ordinances 
and resolutions of the City of Napoleon, Ohio, including these rules.  Where no local law 
or local rule exists, then the state law shall control.  If no local or state law or local rule 
exists, then Robert's Rules of Parliamentary Practice shall control.  It shall be the duty of 
the presiding officer to adhere to and enforce such laws and rules.   

Rule 8.2.4 Executive Session 

Council or its committees may, by entering into executive session, exclude members of 
the public and staff from a portion of a public meeting to discuss matters as stated below 
and other matters as authorized by law.  Only members of the public body, its invited 
staff and invited guests may attend.  Council or any given committee shall not exclude 
any of its members or the mayor from an executive session. 

1)         Personnel 

To consider the appointment, employment, dismissal, discipline, promotion, 
demotion, or compensation of a public employee or official or (to consider) the 
investigation of charges or complaints against a public employee, official, 
licensee, or regulated individual, unless the employee, official, licensee, or 
regulated individual request a public hearing; however, this provision does not 
allow the public body to consider the discipline of an elected official for conduct 
related to the performance of the person's official duties or to consider the 
person's removal from office. 

2)         Property 

To consider the purchase of property (real or personal property, whether it is 
tangible or intangible).  Also, to consider the sale of property by competitive bid 
(real or personal property) if disclosure of the information would result in a 
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competitive advantage to the other side.  No member may use this exception as 
subterfuge for providing covert information to prospective buyers or sellers. 

3)         Court Action 

To discuss pending or imminent court action with the council's or committee's 
attorney.  Court action is pending if a lawsuit has been commenced; court action 
is imminent if it is on the point of happening or is impending. 

4)         Collective Bargaining 

To prepare for, conduct, or review collective bargaining strategy. 

5)         Confidential Matters 

To discuss matters required to be kept confidential by federal law, federal rules, 
state statutes, or other applicable law. 

6) Security Arrangements 

To discuss specialized details of security arrangements where disclosure might 
reveal information that could be; used to commit, or avoid prosecution for a 
violation of the law. 

7) Protect Utility 

To discuss matters of a competitive nature relating to any city owned or operated 
utility. 
 

8) Economic Development 

To consider confidential information related to the marketing plans, 
specific business strategy, production techniques, trade secrets, or personal 
financial statements of an applicant for economic development assistance, 
or to negotiations with other political subdivisions respecting requests for 
economic development assistance, provided  that both of the following 
conditions apply:  

 
(1) The information is directly related to a request for economic 
development assistance that is to be provided or administered under any 
provision of chapter 715, 725, 1724, or 1728 or sections 701.07, 3735.67 
to 3735.70, 5709.40 to 5709.43, 5709.61 to 5709.69, 5709.73 to 5709.75, 
or 5709.77 to 5709.81 of the revised code, or that involves public 
infrastructure improvements  or the extension of utility services that are 
directly related to an economic development project.  
 
(2) A unanimous quorum of the public body  determines, by a roll call 
vote, that the executive session is necessary to protect the interests of the 
applicant or the possible investment or expenditure of public funds to be 
made in connection with the economic development project. 

 
9) Any other matters allowed by the laws of the State of Ohio 
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No decision-making (formal action including actual voting) is permitted in executive 
session.  Further, intertwined non-excepted matters are prohibited from discussion while 
in executive session.  Minutes shall not be taken in executive session. 

An executive session must always begin and end in open session.  First there shall be a 
motion that states the purpose for the executive session, and the motion must be specific 
as to the matters to be discussed (i.e. to discuss the dismissal of a public employee), it is 
not sufficient to state “personnel.”  Second, after the motion, there must be a second and 
a roll call vote taken, with a majority of a quorum of the public body.  The vote shall be 
recorded in the minutes.  When the executive session has concluded, a motion and second 
should be received with a roll call vote taken to adjourn the executive session.  It should 
be reported if any action or no action was taken.  The adjournment and reporting of 
action or no action shall be recorded in the minutes.   

Rule 8.3 Presumption of Validity 

A general presumption exists in favor of the validity of enactment by a municipal 
legislative body and continues until bad faith or abuse of legislative discretion by its 
members is clearly proven, or it is manifest that the legislative authority has exceeded its 
powers, or if the legislation bears no reasonable relation to the public health, safety, 
welfare, or morals.  The burden of proving the invalidity of a municipal legislative 
enactment rests upon the one challenging its validity. 

The general presumption of validity of municipal legislation extends to the validity of the 
procedure for its passage, the proper reason for its enactment, and the public purpose and 
necessity.  The presumption of validity continues until the contrary is shown beyond a 
reasonable doubt.  
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RULE 9 COUNCIL BUSINESS EXPENDITURES/COMPUTERS 

Rule 9.1 Expenditure of Funds by Council Members 

Subject to budgetary constraints and with prior approval of the Council President, a 
council person may expend funds for a proper public purpose, without prior approval of 
the body of council.  Except as otherwise may be permitted by ordinance, resolution, 
other applicable measure, or as stated above in this rule, all other expenditures made by 
council members shall be pre-approved by motion, or when required by law, legislation 
of council.   

Rule 9.2 Travel Expenses 

Travel policies and reimbursable expenses applicable to city employees pursuant to the 
city's policy manual and/or personnel code shall apply to council persons while on 
official city business. 

Rule 9.3 Information Technology Usage 

The mayor and council members shall be required to follow all policies contained in the 
city's policy manual and/or personnel code applicable to information technology usage. 
Electronic equipment and communications systems provided to elected officials, if any, 
are considered City property to be used for valid business purposes only. Any tax liability 
associated with this Rule, or non-conformance with this Rule, is that of the user of the 
information technology.   

Rule 9.4 Internet Access 

The mayor and council members shall be required to follow all policies contained in the 
city's policy manual and/or personnel code applicable to internet access or usage. Any tax 
liability associated with this Rule, or non-conformance with this Rule, is that of the user.   

Rule 9.5 Business Meeting Expenditures 

From time to time council as a whole or its committees may incur legitimate expenses 
while on or during city business (example: meals during a business meeting, work session 
or city sponsored activity), in the event of expenditure of funds, it will be reimbursed or 
payable by the city upon approval by council in the same manner as approval for 
payment of other bills that are authorized for a proper public purpose.  Under no 
circumstances will alcoholic beverages be found to be a legitimate business expense for 
the purpose of this Rule and Rule 9.1.
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RULE 10 GENERAL AND MISCELLANEOUS RULES 

Rule 10.1 Continuity of Legislative Authority 

The municipal legislative body, unlike the general assembly or the congress, is a 
continuing body.  This is true regardless of the changing membership and reorganization 
of that body after each regular municipal election.  As a continuing body it may complete 
unfinished business lawfully commenced by the preceding local legislative body.  
Contracts that are not signed during the term for which all the members of the legislative 
authority are elected are invalid.  However, a succeeding council may ratify the acts of 
prior council by motion. 

Rule 10.2 Council Action 

The legislative power of the City of Napoleon, Ohio, is exercised by the enactment of an 
ordinance or adoption of a resolution, and by approval of proper motions. 

Rule 10.3 Expectations of Council – Decorum - Removal 

 Rule 10.3.1:  It is expected that Council members shall act in a professional and 
respectful manner to all appointing authorities, department heads, employees of 
the City of Napoleon and citizens of the City of Napoleon.  

 Rule 10.3.2:  Council members shall respect the chain of command of the City of 
Napoleon and if approached by an employee other than an appointing authority 
the council member shall inquire as to whether the employee has followed the 
proper chain of command. 

 Rule 10.3.3:  Council members shall maintain confidentiality of discussions, 
writings, or other forms of media or modes of communication that the council 
member knows or should know said matter should be kept confidential, subject to 
any public record statues, sunshine laws, or any other duty to report.   

 Rule 10.3.4:  All members of Council shall conduct themselves with decorum at 
all times while in the confines of the council chambers. Proper business casual 
attire shall be worn at all regular meetings of Council.  

 Rule 10.3.5:  Upon the concurrence of a majority vote of Council, the first 
violation by a member of Council of council rules regarding expectations, order, 
or decorum shall result in the offending member receiving a verbal warning from 
the presiding officer detailing the infraction. In addition, with the concurrence of 
two-thirds affirmative vote of Council, the member may be expelled from the 
remainder of the meeting after having been notified of the violation(s) against him 
or her and provided an opportunity to address them.   

 Rule 10.3.6:  Council may remove the Mayor or a Council member for gross 
misconduct, malfeasance, misfeasance, or nonfeasance in office; or for conviction 
while in office of a crime involving moral turpitude or for any felony conviction; 
or if adjudicated legally incompetent; or for a violation of his or her oath of 
office; or for persistent failure to abide by the Rules of Council.  However, such 
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removal shall not take place without the concurrence (affirmative vote) of five (5) 
members of Council, and also not until the accused Mayor or Council member has 
been notified in writing of the charge against him or her at least ten (10) days in 
advance of a public hearing upon such charge, and at which time he or she (or his 
or her counsel should the Mayor or Council member choose to retain counsel) 
shall be given an opportunity to be heard and present evidence at a public hearing 
called by Council.  An accused member of Council shall not vote on the question 
of his or her removal.  Upon the removal of such officer, the vacancy thereby 
created in such office shall be filled in the manner provided by this Charter, and 
the officer so removed shall not be eligible for appointment to fill such vacancy. 

Rule 10.4 Anonymous Complaints against City Employees and Personnel 

 For Council to be able to properly respond to complaints it is imperative that they 
have a verifiable valid name, phone number and address. Any non-verifiable 
letters or other communications given to or sent to Council may be discarded 
pursuant to the proper records retention schedule, without further inquiry. 
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